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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

Heapb npenoaaBaHus AUCHUIUIMHBI — COPMUPOBATH HABBIKU OCYILIECTBIIATH pabOTy C
3asIBJICHUSIMH, Kal00aMU UM MHBIMU OOpAIIEHUSMU TPaKJIaH M OpPraHU3aluid, BECTH MPUEM
MOCETUTENEH B CyJe; MOJAECPKUBATh B aKTyaJbHOM COCTOSSHMM 0a3bl HOPMAaTHUBHBIX MPAaBO-
BBIX aKTOB W CyJeOHOI MPAaKTUKHW; oOecreunBaTh paboTy apXuBa Cyja; OCYIIECTBISTh BeJe-
HUE Cy/1e0HOM CTATHUCTUKHU HAa OyMa)KHBIX HOCUTENIAX U B 3JIEKTPOHHOM BHJIE; OCYIIECTBIISTh
MPUEM, PETUCTPAIIHIO, YUET U XpaHEHUE CyNeOHBIX JeJl, BEIECTBEHHBIX JOKA3aTEeIbCTB H JI0-
KYMEHTOB.

3agayamu npenoaBaHus TUCHUTLUTNHBI SBIISIOTCS:

- IPOAHAIN3UPOBAThH JACUCTBYIONIEE IPAXKIAAHCKO-TIPOIIECCyalIbHOE 3aKOHOAATENBCTBO C
Y4ETOM BCeX U3MeHeHui, BHeCEHHBIX B [ TIK P® o mpou3BoACTByY Aen B Cynax,

- IPOBECTU CUCTEMATHU3AIUIO 110 OT/IEIbHBIM TeMaM Kypca [ 6ojiee YyriyOJIeHHOrO Ux
U3YYCHHS,

- IPOAHATN3UPOBATH CYIEOHYIO MIPAKTUKY MO CYJeOHOMY JIEIOMPOU3BOJICTBY.

2. HEPEYEHD IIVTAHUPYEMBIX PE3YJbBTATOB OBYUEHUA
IO JMCIUIIVIMHE, COOTHECEHHBIX C INTAHUPYEMbIMHA

PE3YJbTATAMHU OCBOEHHUS OBPA3OBATEJIBHOM INPOT'PAMMBI

Pe3ynbpTaTtoM OCBOGHMS AMCUUIUIMHBI SIBISIETCS (POPMUPOBAHUE Y CTYIEHTOB CIEIyIO-
X KOMIICTCHIIUN:

K 1.1

OcymmecTBISITh paboTy ¢ 3asBIICHUSAMH, JKaJ00aMU M HHBIMHU OOPAaIICHUSIMH TPKIaH
Y OpraHu3alui, BECTH IPUEM ITOCETUTEIICH B CyJIE.

I[IK 1.2

[TognepxuBaTh B aKTyaJIbHOM COCTOSIHUHM 0a3bl HOPMATHUBHBIX IPABOBBIX aKTOB U
Cy/1eOHON MPAKTHUKH.

K 1.3

ObecnieunBaTh pabOTy OPITEXHUKU U KOMITBIOTEPHOM TEXHUKHU, KOMITbIOTEPHBIX Ce-
Teil 1 mpOrpaMMHOro 0OecrieyeHHs CyJ10B, CAaliTOB CyZ0B B MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeD.

I[IK 1.4

ObecneunBaTh paboTy apXMBa CyJa.

K 1.5

OcymiecTBISITh BEJCHUE Cy1e0HOM CTATUCTUKU Ha OYMa)KHBIX HOCUTEIISX U B DJICK-
TPOHHOM BHJIE.

IIK 2.1

OCYH_IGCTBJ'ISITB pueM, pCrucTpaluro, yuceT U XpaHCHHUC Cy,[[e6HBIX ACJ1, BEIICCTBCH
HBIX JOKa3aTCJIbCTB U TOKYMCHTOB.

1K 2.2

OCYH_IGCTBJ'IHTB O(l)OpMJ'IeHI/Ie JACJI, HA3BHAYCHHBIX K Cy,[[e6HOMy pa36I/IpaTeJ'ILCTBy.

IK 2.3

Ocy1iecTBIATh HaAJeKallee N3BEIICHUE JIUL], yYaCTBYIOLIUX B Cy1€0HOM pa3Oupa-
TEJILCTBE, MPOM3BOJUTH PACCHUIKY U BpyUYeHHUE CyJIeOHBIX JOKYMEHTOB M U3BEIIEHUH.

K 2.4

OcCymIeCTBIISITh PETUCTPAIUIO, YUET U TEXHUYECKOE 0(hOPMIICHHE UCTIOTHUTEIHHBIX

JAOKYMCHTOB I10 Cy,Z[C6HBIM JACIaM.

B PE3YIbTAaTC OCBOCHUA AUCHUIUINHBI CTYACHT JOJIKCH:

3HaTh:

- HOPMaTUBHO-METOANYECKHUE JOKYMEHTHI 110 IOKyMEHTAllMOHHOMY 00ec-
MEYEHUI0 PabOTHI Cy/1a;

- KJIacCU(UKAIIUIO CITY>KEOHBIX TOKYMEHTOB U TPeOOBaHUS K HUM B COOT-
BercTtBuu ¢ ['OCT;

- KOMITBPIOTEPHYIO TEXHUKY U COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIO-
THH; OCHOBBI OXPaHbl TPY/Ia U TEXHUKH 0€30IaCHOCTH




YmeTb: - IOJIb30BaThC HOPMATUBHO-METOAMUECKUMH JOKYMEHTAMHU T10 JIEI0NpO-
U3BOJICTBY B CYJIE;

- BeCTH padoTy ¢ JOKyMEHTaMH (perucTpanus, KOHTPOJIb UCIIOTHEHUS,
CIpaBOYHO-UH(pOpMaImoHHas paboTa);

- COCTaBJIATH ¥ 0OPMIIATH HOMEHKIIATYPY A€l B CyJIE;

- (hopMupoBaTh Jeia Ha CTaIUU MPUHSTUS U HA3HAYCHUS K CyJeOHOMY
PAcCMOTPEHHUIO U TIOCIIE UX PACCMOTPEHUS;

- COCTaBJIATh, PEAAKTUPOBATH H OPOPMIISATH OpPraHU3AIMOHHO-
pacropsiaAuTeNbHbIe JOKYMEHTHI,

- oOpamarh K UCIIOJIHEHUIO TIPUTOBOPBI, PEIICHUS, OTIPEICIICHUS U TI0CTa-
HOBJICHHS CY/J1a;

- UCTI0JIH30BaTh MHPOPMAIMOHHBIC TEXHOJIOTHH NIPU JJOKYMEHTUPOBAHUH U
opranu3anu paboThl ¢ JOKyMEHTaMH;

- OCYIIECTBIISATH TIEPBUYHBIN yUET CTATHCTUYECKON HH(OpMAIIMH B Cy/Ie Ha
OyMa)KHOM HOCHTEIIE U B AJIEKTPOHHOM BUJIE;

- OCYILECTBIISATH (POPMHUPOBAHUE JIAHHBIX OTNIEPATUBHOM OTYETHOCTH;

- OCYUIECTBJIATH CIIPABOYHYIO pabOTy 10 YUETY Cy1eOHOM IPAKTUKH B CY-
ze;

- OCYILECTBIISATh OCHOBHBIE MEPOTIPUSTHS HAIIPABJICHUS OPTaHNU3aIMOHHOTO
o0ecreyeHus ACITEIbHOCTH CyIa

Nwmets npak- - 110 OCYIIIECTBJICHUIO IMOJIHOMOYHMI COOTBETCTBYIOIIETO paOOTHHKA armapara
TUYECKUI CyJia B COOTBETCTBHUU C €T0 JOHKHOCTHBIM PETIaMeHTOM;
OIIBIT

3. MECTO JUCIHUILIAHBI B CTPYKTYPE OBPA3OBATEJIBHOM
INPOI'PAMMBI

Jucuummmna «CynebHoe elnonpon3BOJICTBO» OTHOCUTCS K MPOQECcCCHOHATBHOMY MO-
nyno «OpraHu3alMOHHO-TEXHUUYECKOoe oOecreueHue padboThl CyIOB» MpodeccnoHaTIbHOTO
IIUKJIa NIPOrpaMMbl OJATOTOBKH CTyJIeHTOB Mo crenuansHocTi 40.02.03 IlpaBo u cyaeGHOe
aIMUHUCTPUPOBaHKE (KBATU(UKAIUS - CICIIUATHCT 10 CyIe0HOMY aJIMUHUCTPUPOBAHUIO).

JlucuumuivHa npeaycMaTpuBaeT cliefyromnie GopMbl opraHu3aluy yueOHoro mnpouecca:
3aHATHS Ha ypOKe, MPAaKTUYECKUE 3aHATHUS, CAMOCTOATENbHAs pabdoTa cTyJeHTa. B mpouecce
00yuyeHHsI IpeyCMaTPUBAETCS UCTIOIb30BAHUE KOMITBIOTEPHOIN TEXHUKH M MYJIbTUMEAUHHON
anmnaparypbl; aKTUBHBIX U MHTEPAKTUBHBIX (JOpM OOyuUEHUS; OpraHU3alMs CaMOCTOSTEIIbHON
BHEAYJUTOPHOU pabOThI CTYJJEHTOB U JIp.

IIporpamMmmMo# THCUMIUIMHBI IPETYCMOTPEHBI CIEIYIOLIME BUAbl KOHTPOIIA: AU pepeH-
LMPOBaHHBIN 3a4eT, KypcoBasi padora.

Ha m3yyenne nucuminHel OTBOIUTCS 268 yac.

B pesynbrare usyuenus npopeccuoHaIbHOr0 MOIYJIs 00yJaroluiics JomKeH 00aaaTh
3HAHUSAMU TOJYYEHHbIE TPU U3YUYEHHUH CIEAYIOIUX JAUCHUIUIMH: «APXUBHOE JENI0 B CyNe»,
«Opranu3zanus paboTsl apXuBa B Cyie» U Jp.

[Tocne n3yuenus qucuuminHel «Cyne0HOe NelI0npOoU3BOJACTBO» CTYIEHT MOATOTOBJIEH
K M3YyYEHHUIO JUCIMIUIMH 00s3aTelbHOM M BapuUaTHUBHON 4YacTH MPO(PECCHOHATBHOTO IMKIIA
ydyeOHoro miana («ObecredeHrne pacCMOTPEHHUS CYIbeH YTOJOBHBIX, TPAKIAHCKUX €T U JIET
00 aJIMUHUCTPATUBHBIX IPABOHAPYLIECHUAX», «OCOOEHHOCTH OpraHU3allMOHHO-TEXHUYECKOTO
obecrieueHus eATeTbHOCTH CyIei» U JIp.).

3HaHus, MOJYYEHHbIE MPU M3YYeHUH TUCHUIUIMHBI «Cyne0Hoe eI0npon3BOJICTBOY,
MOTYT OBITh UCIOJIb30BAaHbI IPU HAMCAHUU BBITYCKHOMN KBaTU(PUKAIMOHHON paOOTHI.




4. OBBEM JUCHHUIIVIMHBI B 3BAYETHBIX E/IUHUIIAX C YKASAHUEM
KOJNYECTBA AKAJEMHUYECKHUX YACOB, BBIJ/IEJIEHHBIX HA
KOHTAKTHYIO PABOTY OBYYAIOIIIUXCS C TIPEIIOJABATEJIEM
(ITO BUJIAM YUEBHBIX 3AHSITUI) U HA CAMOTOSITEJIBHYIO PABOTY

Bun yuebHo# paboTh TpynoeMKocTh
3a4. ¢ | 4dac. | B cemectpe B cemectpe

1. 2 3
OO01mas TPy10eMKOCTb THCIUILTHHBI 10 Y4eOHOMY 268 198 70
TJIAHY
AyIMTOpHBIE 3aHATHS 198 132 46
3ansTus Ha ypoke (JI) 112 98 14
[Ipaktuueckue 3ausrus (I113) 46 34 12
Cemunapsl (C) - - -
JlaGopaTtopusie padoTs (JIP) - - -
KypcoBas padora 20 - 20
CamocrositeibHas padora (CPC) 90 66 24
JuddepeHnmpoBaHHBIN 3a4eT + + +
DK3amMeH - - -

5. COAEPKAHUE JUCIUAIIVIMHDBI, CTPYKTYPUPOBAHHOE 110 TEMAM
(PA3JEJIAM) C YKASAHMEM OTBEJAEHHOI'O HA HUX KOJIHMYECTBA
AKAJEMHUYECKHUX YACOB 1 BUJ1OB YYEBHbIX 3AHATUU

5.1. TemaTuveckuii VIaH U3YyYeHHUS TUCHUTITTHHBI

Ne| Paznen (rema) yueObHoit  |Bceero| Bunel yuebnoit | OOpa3oBaTenbHbIe Dopmbl
n/n JIVICTIATUTHHEI JeSITeITbHOCTH, U TEXHOJIOTHH TEKYIIETO
JI ‘ 113 ‘CPC KOHTPOJISI
2 ceMecTp
1 |Tema 1. CynebHoe nenonpo- | 26 | 14 | 4 8 |HMcnonb3oBanue snek- [logroros-
W3BOJICTB O: MOHATHE, (DYHK- TPOHHBIX OMOMOTEK |Ka pedepa-
1M, 001I1ast XapaKTepUCTHKA. TOB, OIIPOC
Opranmzanus Tpya padbot-
HUKOB c(epsl cyaeOHOro Je-
nonpousBoacTBa. OOmas xa-
paKTepUCTHKA
2 |Tema 2. O06mas xapakTepu- 26 | 14 | 4 8 |[Ipesenranus nekuu- |[logroros-
ctuka MHCTpyKIMH 1O Cy- OHHOTrO MaTepuaya; |ka pedepa-

NeOHOMY JIEIOTIPOU3BOJICTBY
B PalOHHOM CYyJie

HCIIOJIB30BAHHUE 3JICK- (TOB, OIIPOC

TPOHHBIX OMOIHOTEK

3 |Tema 3. Opopmirenne rpak- | 28 | 14 | 4 | 10
JAHCKHX JIeJI Ha CTaJIUU TPH-
HATHUA 1 HA3HAUCHUA K CYy-
neOHOMY 3aceJaHMIO.
Odopmierne rpax IaHCKUX
JIeJT TIOCJIe MX PACCMOTPEHUS

Ucnone3oBanue siek- (IToaroros-

TPOHHBIX OMOIMOTEK

Ka pedepa-
TOB, OIIPOC




Ne|  Paznen (trema) yueObnoit  |Bceero| Bunel yuebnoii | OOpa3oBaTenbHbIe ®opmbl
n/m JUCIUTLIAHBI JESITeNIbHOCTH, 4 TEXHOJIOTHH TEKYIIEeTro
J | II3 |CPC KOHTPOJISI
4 |Tema 4. Ilpuem u ydeT Kac- 28 | 14 | 4 | 10 |Wcnonb3oBanue aek- ([loaroros-
CallMOHHBIX, YACTHBIX KaJI00 TPOHHBIX OMONIHOTEK |Ka pedepa-
U TIPEJCTaBICHUH, JIET C TOB, OIIPOC
aneuILMOHHBIMU JKaJ00aMu
U TIPEJICTaBICHUSAMH B paii-
OHHOM CyJie
5 [Tema 5. OGparienue K uc- 30 | 14| 6 10 |JIexmus-muckyccus, |[loarotos-
MOJTHEHUIO PEIICHH, OTpe- WCIIOJIb30BAHNUE DJICK- |Ka pedepa-
JIeJIEHUH TI0 IPaKTaHCKUM TPOHHBIX OMOJIMOTEK |TOB
Jenam
6 |Tema 6. O0mIas xapakrepu- 30 | 14 | 6 | 10 |Mcnonws3oBanue 31ek- ([loaroros-
ctuka MHCTpyK1Mu no aeno- TPOHHBIX OMOIMOTEK |Ka pedepa-
IIPOU3BOJICTB Y B apOUTpak- TOB, OIPOC
HbIX cynax Poccuniickoit De-
nepauuu (epBoi, anesuisiiu-
OHHOW M KacCCallMOHHOW WH-
CTaHITUAX)
7 |Tema 7. IIpoxoxnaenue ucko-| 30 | 14 | 6 10 |[Mcnomne3oBanue aiek- ([loaroros-
BBIX 3asIBJICHUM (3asIBJICHUN) TPOHHBIX OMOJIMOTEK |Ka pedepa-
U CyJIeOHBIX JIeN B IIePBOM TOB
WHCTAHIIUN CUCTEMBI apOuT-
paxHbIX cynoB Poccuiickoit
denepauun
Jlugpghepenyuposannsiii 3a-
yem
Hroro 3a cemectp 198 | 98 | 34 | 66
3 cemecTp
8 |Tema 8. [lenonpousBoacrso | 16 | 4 4 8 |HMcnonws3zoBanue sek- [logroros-
10 IPUEMY U PACCMOTPEHUIO TPOHHBIX OMOIMOTEK |Ka pedepa-
aneJuIALMOHHBIX JKano0, ae- TOB, OIIPOC
JIOTIPOU3BOJICTBO TIO TIPO-
XO0XKJIEHUIO KaCCAllMOHHBIX
XKayio0 B apOUTPaKHBIX CY-
nax Poccuiickon Penepaunu
9 |Tema 9. lemonpousBoacteo | 16 | 4 | 4 | 8 |[Ipesenranus nexkuu- |([logroros-
0 MEPEeCMOTPY BCTYIHBILUX OHHOrO MaTepuana, |ka pedepa-
B 3aKOHHYIO CHITY CyJIeOHBIX WCTIOJIh30BAaHUE JJICK- |TOB, OTIPOC
aKTOB M0 BHOBb OTKPBIBIINM- TPOHHBIX OMOIMOTEK
cs1 00CTOSATETHLCTBAM B ap-
outpaxxHbIx cynax Poccuii-
ckor Penepaunu
10 [Tema 10. denomnpousBoa- 18 | 6 4 8 |HMcnonbs3oBanue sek- [logroros-
CTBO, CBSI3aHHOE C UCITOJTHE- TPOHHBIX OMOMOTEK. |Ka pedepa-
HHUEM CyJIeOHBIX aKTOB ap- JIeNioBas urpa TOB, OIIPOC
OUTpaKHBIX CY/IOB
lugpepenyuposannsiii 3a-
uem




Ne|  Paznen (trema) yueObnoit  |Bceero| Bunel yuebnoii | OOpa3oBaTenbHbIe ®opmbl
n/n JIMCLIUTITHEI JEATeIILHOCTH, 4 TEXHOJIOTUH TEKYIIETo
J | II3 |CPC KOHTPOJISI
Kypcosas paboma 20
Hroro 3a cemectp 70 |14 |12 | 24
Hroro 268 |112] 46 | 90

3aHATHSA B AaKTUBHBIX, HHTEPAKTUBHBIX hopMax 1o ouHoi ¢gopme 00ydeHUs

Tembl yueOHOH TUCIUITITHHBI OOBeM ay TMTOPHBIX
yacoB (o PYII) 178
1. [Tema 4. IIpuem 1 y4yeT KacCallMOHHBIX, YACTHBIX KaJl00 U Mpe- 4

CTaBJICHUH, /I€]1 C aNleUIALIMOHHBIMHU kajlo0aMU U MpeACTaBICHUs-
MU B pailOHHOM cyJie IHTepaKkTUBHBIE JJIEKTPOHHbBIE CPEACTBA IS
IIOJIEPKKH [TPOBEICHUS 3aHATUN HA YPOKaXx.

2. |Tema 7. IIpoxoxIeHHE UCKOBBIX 3asBIICHUH (3asBJICHHI) U CyIe0- 3
HBIX JIeJI B IEpPBOM MHCTAHLIUM CUCTEMbI apOUTpaXxHbIX cy10B Poc-
curickor Penepanuu MTHTEpaKTUBHBIE JIEKTPOHHBIE CPEACTBA IS
MIOJIEPIKKH [TPOBEICHUS 3aHATUN HA YPOKAX U NIPAKTUYECKUX 3a-
HSATUH.

Hroro 7 (4%)

5.2. Conep:xanue y4eOHOM IMCUMILTHHBI

3ansatue 1. CyneOHoe [e10NpPOM3BOACTBO: NOHATHe, (yHKUUH, o0WAas
XapaKkTepucTUKa. Opranusanus Tpyaa padoTHUKOB chepbi cyaeOHOro
aesonpou3BoacTBa. O01mAas XapakTepucTuKa

Opranu3zaiiys 1eJ0Mponu3BOJICTBA B CyJeOHbIX opraHax. [lonstue obmiero u cye6Horo
nenonpousBoacTBa. [IpodeccuonanpHas MOArOTOBKAa CHEIMAIMCTOB B 00MacTU CyAeOHOTO
nenonpoun3BojictBa. OCHOBBI Cy/1e0HOTO JETOMPOU3BOACTBA Kak yueOHas nucuuruinaa. Op-
raHu3anusi Tpyjaa pabOTHUKOB cdepbl CyneOHOro AENOMpPON3BOACTBA. BUIBI NOMKHOCTEH,
coJiepKaHue BBITIONIHSIEMOM paboThl. Hayunas opranmsainus Tpyna B o0iacTu CyaeOHOTO
MPOU3BOJICTBA. Y CIIOBHS Tpy/ia, 000pyI0OBaHUE MEPCOHATBLHOTO pabouero MeTa, MiIaHupOBa-
HUE paboThl cekperapsi cyla. ABTOMaTHU3MPOBAHHbIE MH(MOPMAIIMOHHBIE TEXHOJOTHMH B CY-
nebHoM nenonpousBoacTBe. HopmupoBanue Tpyaa paOOTHUKOB CyIeOHOTO AENOMPON3BO/I-
ctBa. Jlenonpous3BOACTBO B cyAax 00IIel IOpUCIUKIMU. PykoBoICTBO opranu3amueii cyaeo-
HOTO JEJIONPOU3BOCTBA.

3anarue 2. OOmas  xapaktepuctuka HMHcrpykuum 1nmo  cyaedOHoMy
AeJIONPOU3BOJACTBY B PAlHOHHOM Cy/e

WNHcTpykius 1o cyie0HOMY JIeJI0TPOU3BOJICTBY B PAalOHHOM CY/I€.

['ocynapcTBeHHOM cUCTEMBI TOKyMeHTallMOHHOTo obecrnieuenus ynpasiuenus (I'CHOY),
I'OCTa «/lemonpon3BoACTBO U apXUBHOE J€710. TepMHUHBI U OMIPEICIICHUS.

3ansaTue 3. OdopmieHne rpakIaHCKHUX e/l Ha CTaAuM NPUHATHA U HA3HAYCHHUS K
cynedHoMy 3aceqannio. OdopMieHUe rpaxKIaHCKHUX e Iocje UX PACCMOTPEeHUs

Jlata u Bpemst paccMOTpEHHUS Jiesia B CyAe0HOM 3ace/laHHH.

[ToaroraBnuBasi pacCMOTPEHHOE TPAKIAHCKOE JIENO K c/laue B OT/AEN JIEIONPOU3BOJICTBA.

O06s3aHHOCTH ceKpeTaps Cy1eOHOro 3aceaaHusl.



3ansaTue 4, 5. [IpuemM U y4eT KacCAlMOHHBIX, YACTHBIX KaJI00 M NpeacTaBJICHUI,
AeJ1 ¢ aneJUIALHOHHBIMH 5Ka100aMH M IIPeICTABJICHUSIMH B PalilOHHOM cy/ie

AnensuuoHHbIe kano0bl. OnpeneneHue aneuIsIiiMOHHON WHCTAHIIUH.

Kaccaunonssle xano0sl. [IpaBunbHOCTs OopMIIEHHS J€na, HAapaBIseMOro B Kacca-
LIMOHHYIO UHCTAHIIMIO.

3ansaTne 6. O0pameHue K HCNOJHEHUIO PellleHUil, onpeaeJIeHN M0 IPAKIAHCKUM
aeaam

HcnomHuTeNbHBIE TOKYMEHTHI.

Kuwura yucTa HUCIOJHUTCIBHBIX JOKYMCHTOB. PCFI/ICTpaHI/II/I B KHUT'C HUCIIOJIHHUTCIBHBIX
JOKYMEHTOB MO TPakIaHCKHUM, YTOJIOBHBIM, aJIMUHUCTPATHUBHBIM JIelaM, APYTUM MaTepua-
JlaM U MpOU3BOACTBAM, pa3pClIacMbIM CYI0M, IMOJICI)KAIIUC NPUHYAUTCIBHOMY HCIIOJIHCHUIO
CyJ1IeOHBIMU TPUCTABAMU-UCIIOTHUTEIISIMU.

3ausatue 7. OO0masi xapakrepucTuka HWHCTpPYKUMH 10 /J1eJIONPOU3BOJACTBY B
apouTpa:xkubix cygax Poccmiickoii ®Peaepanuu  (mepBoOi, ane/UISUMOHHON U
KaCCallMOHHOW MHCTAHLMSIX)

WHCTpyKLIKA 1O IETONPOU3BOJCTBY B apOUTpaskHbIX cynax PO.

MeTtonudeckoe pyKOBOACTBO pabOTOM C TOKyMEHTAMHU.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO PETUCTPAIMIO MOCTYMUBLINX CYACOHBIX NN U
JIOKYMEHTOB, COOJIOZCHUE MOPsIIKa UX MPOXOXKJIEHUS U HaIlpaBJICHUs 110 Ha3HAYEHUI0, o0ec-
MIEYEHUE KOHTPOJIA MCIOJHEHHUs, a TaKXKe 3a pasrjalleHue colepKaHus 1€, TOKYMEHTOB U
IIPUHATBIX 110 HUM PELICHUMN.

3ansartue 8, 9. IIpoxoxaeHue UCKOBBIX 3asiBJICHUH (3asiBJIeHMI) U Cy/1eOHBIX /e B
NepBoi MHCTAHIIUM CHCTeMbI apOMTPaKHBIX cy10B Poccuiickoii @exepanun

[TocTynuBiiee 1o NOYTE HCKOBOE 3asiBIICHUE (3asBICHUE).

dopma 3asaBIEHUSA, COIEPKAHUE U TIEPEUYEHD IIPUIIAraeMbIX JOKYMEHTOB.

PerucrpanmonHelii HoMep, MPUCBOCHHBIN Cy/1eOHOMY JieNy, HE MOAJEKUT U3MEHEHUIO
IIPU PACCMOTPEHUU JI€JIa B CyAaxX aleUBIUOHHON, KaCCAallMOHHOW U HaJJ30PHOW MHCTAHIIMIM.

3anaTue 10. /leonpon3BoACTBO 1O NMPHEMY M PACCMOTPECHHIO ANEISIHOHHBIX
727100, /1eJI0MPOU3BOICTBO 10 NMPOXO0KICHHUI0 KACCALIMOHHBIX KaJ00 B apOMTPa’KHBIX
cyaax Poccuiickoit @egepanun

ArnemnaunoHHas jkajgo0a Ha pelieHue apOUTpa)XHOro cyAa MEepBOMl MHCTAHLIUM, HE
BCTYIMBILIEE B 3aKOHHYIO CHITY.

Kaccanmonnas »xanob6a.

3ansaTue 11. leqionpou3BoaCTBO MO0 NMEPECMOTPY BCTYNHMBIINX B 3aKOHHYIO CHJIY
CyAeOHBIX AKTOB IO BHOBb OTKPBIBIIMMCS 00CTOSITEIbCTBAM B apOMTPaKHBIX CyAax
Poccuiickoii Penepaunu

[TepecMOTp 1O BHOBb OTKPBIBIIMMCS 00CTOATENbCTBAM IOCTAHOBJICHUH U ONpeeIeHUN
apOUTpaXHBIX CYJIOB aNEJUIAIIMOHHON M KacCAIlMOHHOW WHCTAHIIWM, TTIOCTAHOBIICHUN U OTpe-
nenenuit BAC PO.

3asiBIIeHHE O TMEPECMOTpe CyIeOHOro aKkTa, HanpaBiICHHOE B HEHAAJEXKallud apOuT-
paXXKHBIN CYyJ.

3ansaTue 12. Jleqionpou3BoACTBO, CBSI3AHHOE C HCIOJHEHHEM CYAeOHBIX AKTOB
apOMTpPaKHBIX Cy10B

HcnomauTepbHBIE TUCTHI HAa B3BICKAHNE ACHCKHBIX CPEACTB B 10XO[ 6IO)I)K€T3.

bnaHKy MCIIOTHUTENBHBIX JIUCTOB.



5.3. Il1anbl NPAKTHYECKUX 3aHATHI

3anaTne 1. CyneOHoe [1eJIONPOU3BOACTBO: MNOHATHE, (YHKIUM, 00IIAas
XapaKkTepucTUKA. Opranuzanus Tpyaa pPa0oOTHUKOB chepnl cyaeOHoOro
aesqonpousBoacTea. Oo0mas xapakrepucTuka. Oomas xapakrepuctuka UHCTpyKkuum no
cyae0OHOMY 1eJI0NPOU3BOACTBY B PAHOHHOM cy/e

1. Ilpuem u nepBUYHAs perucTpalus BXoadieil koppecnonaeHuuu. [lopsaaok otmnpaBku
UCXOJAIIEH KOPPECTIOHICHLIUH.

2. Peructpanus u y4yeT xajiod, Ipe/UIoKeHUH U 3asiBICHUN, HEe MOJUIeKAIINX PacCMOT-
pPEHUI0 B TOpSAKE, YCTAHOBJIEHHOM  YTOJIOBHO-TIPOLIECCYQIBHBIM U I'PaKIaHCKO-
IIPOLIECCYaIbHBIM 3aKOHOJATEIbCTBOM.

3. IlpuemM m yyer KacCalMOHHBIX Kal00 M KacCAllMOHHBIX MPEACTABICHUHN, YaCTHBIX
XKanoo, xayod U MPOTECTOB HA PELICHUS 10 JesiaM, PACCMOTPEHHBIM IO MEPBOM MHCTAHIIUH.

4. OOparieHue K UCIOJTHEHUIO PUTOBOPOB, PELICHUMN, ONPEACICHUI U OCTaHOBICHUN
cyna.

5. Jlenonpou3BOICTBO B MPE3UMYME BEPXOBHOTO CyJa PeCIyOInKH, KpaeBoOM, 00IacT-
HOM CYJEe, CyJie Topoaa (dheaepaibHOro 3HaYeHUs, CyI€ aBTOHOMHOW 00JIaCTH U aBTOHOMHOTO
OKpyra.

6. OcoOeHHOCTH AENOMPOU3BOICTBA B CUCTEME apOUTPAKHBIX CYIOB.

7. IlpaBuiia 1 nopsiioK pabOTHI C TOKyMEHTaMM, yCTaHOBJIEHHbIE HCTpYyKIMEH.

8. O0s13aHHOCTH, TIpaBa M OTBETCTBEHHOCTh PaOOTHUKOB OTeNa JEIONPOU3BOJICTBA
OINPEAEIAIOTCS UX TOJDKHOCTHBIMU UHCTPYKLIMSIMU, YTBEPKAAEMbBIMU MPECENATENEM Cy/1a.

9. Ilpuem rpaxkgan B cyJe MPOU3BOAUTCS B COOTBETCTBHH ¢ [IpaBuiamMu BHYTpPEHHETO
pacnopsiaka cyaa, yTBEpKACHHBIMH IpeceaaTesIeM cyAa WK JUIOM, BPEMEHHO HCIOJIHAO-
MM ero 003aHHOCTH.

3anstue 2. OdopmiieHHe rpaKIAHCKHUX /IeJl HA CTAIUH NPUHATHS U Ha3HAYEeHHUs K
cyne0Homy 3acenanuio. OdgopmieHue TIpaxIaHCKUX JeJ MocjJe MX PaccMOTpPeHMs.
IIpueM u y4yeT KacCallMOHHBIX, YACTHBIX JKaJ00 M TpeACTaBJeHMIl, Jea ¢
aneJUIIMOHHBIMH KaJ100aMH M NPeICTABJICHUSIMH B PailOHHOM cye

1. lata 1 Bpemst pacCMOTpEHHS Aej1a B Cy1IeOHOM 3aceJaHnH.

2. IloaroraBnuBasi paCCMOTPEHHOE TPaX/IaHCKOE JIeJI0 K c/ladye B OTIeN JeJIONPOU3BO/I-
CTBa.

3. Obs3aHHOCTH cekpeTapsi CyZeOHOro 3ace1aHusl.

4. JlaTa HampaBJEeHUS Jiefla B KACCAlMOHHYIO0 MHCTAHIIMIO M JaTa BO3BPAIICHUS Jeia B
cya.

5. KaccaimoHHble 5kano0Obl WK MPeJICTaBIeHHs 10 TPaX/IaHCKUM U YTOJIOBHBIM JIeJIaM,
HOIAHHBIE C TIPOITYCKOM CpPOKa.

3ansaTue 3. O0pamenne K NCNOJHEHUIO PelIeHHI, ONpeAeIeHHIl 10 TPAaKIAHCKUM
aeaam. O6mas xapakrepucTuka MHCTPYKIIMM 10 1e10NPOU3BOACTBY B apOMTPaKHBIX
cynax Poccuiickoii @egepauuu (mMepBOi, aNe/UIAUMOHHONM W  KAaCCAMOHHOM
HHCTAHIUAX)

1. TIpon3BOACTBO MO TPaXKAAHCKOMY JAETY.

2. 'paxxmanckoe J1eno, o KOTOPOMY B YJIOBJIETBOPEHUHN MCKA OTKA3aHO WIJIM UCK OCTaB-
JeH 6e3 paccMOTpeHHsI, TMO0 MPOU3BOJICTBO MO JeTy MPEKPAIIEHO.

3. CBenieHus, CoJIepIKaIIfecs B CIIY)KEOHBIX IOKyYMCHTAX.

4. DneKTpoHHbIe H(POPMALMOHHBIE CUCTEMBbI. ABTOMAaTU3HPOBAHHBIE TEXHOJIOTUU 00-
paboTKN JOKYMEHTAJIbHON HHPOPMAITIH.

5. Mcxopasmas u3 apOUTpa>KHOTO CyJia KOPPECTIOHACHIIUS.



3anstue 4. [Ipoxo:kaeHne MCKOBBIX 3asiBJIEHUI (3asiBJIeHHI) U CydeOHBIX J1eJ B
NMepBOil HMHCTAHIUM CHCTeMbl apoOuTpakHbiX cyaoB Poccuiickoii ®Dexepanum.
Jle10npon3BOACTBO 1O TpPHEeMY M PACCMOTPEHHMI0 AaNe/UISHMOHHBIX  ’KaJ100,
JAeJ0NPOU3BOACTBO MO NMPOXOXKIEHUIO KACCAUMOHHBIX KaJ100 B apOMTPaKHBIX CyAax
Poccuiickoii Penepauuu

1. Cyne6Hoe neino, Mo KOTOPOMY HCKOBbIE TpeOOBaHMsI ObLITN yIOBIETBOPEHBI.

2. CyneOHble fena, He paCCMOTPEHHBIE B UCTEKIIEM KaJIeHapHOM IOy .

3. Ane/anMoHHas Kanoba Ha pelieHre apOUTPaKHOTO Cyia MEepBOM MHCTaHIMH, HE
BCTYIMBILIEE B 3aKOHHYIO CHUITY.

4. KaccaunmonHas xajiooa.

3ansaTue 5. JleJlonpou3BoACTBO MO MEPeCMOTPY BCTYNMHUBIIUX B 3aKOHHYIO CHJIY
Cy/1e0OHBIX AKTOB MO BHOBb OTKPBIBIIUMCSI O0CTOSATEIbCTBAM B apOMTPAKHBIX Cydax
Poccuiickoii ®enepanun. les0onpousBoaCTBO, CBSI3aHHOE € HMCIOJHEHHEM CYydeOHbIX
aKTOB apOUTPAKHBIX Cy10B

1. Konust onpeienieHust O MPUHSATHH 3asBJICHHS K IIPOU3BOJICTBY apOUTPaXKHOTO Cy1a.

2. Koruu penienust (OCTaHOBJICHUS) 00 YIOBJICTBOPECHUH 3asIBJICHUS U OTMEHE paHee
IPUHATOTO CyJeOHOTO aKTa, a TAKXKE OIMPEIEIEHUs] 00 OTKa3e B YAOBICTBOPECHUH 3asIBICHHS.

3. 3asBieHus 00 ocrapuBaHUM MOCTAHOBIICHUH, a TaKke JelcTBUi (Oe3nelicTBUs) Cy-
JeOHOTO MPHUCTABA-UCIIOIIHUATESI TI0 UCIIOJIHEHUIO HUCIIOJIHUTEIBHOTO JTOKYMEHTa apOuTpaxk-
HOTO CyJa.

4. Xanoba Ha JeWCTBUS CyJAeOHOTO MPHUCTABA-UCTIOTHUTEIS, IPHIIOKEHHBIC K HEH J10-
KYMEHTBI, NIEPEICKa, CBSI3aHHAsl C PACCMOTPEHUEM JKal00bl, ¥ BRIHECCHHOE apOMTPasKHBIM
CYJIOM pElICHHUE.

6. HIEPEYEHb YYHEBHO-METOJHWYECKOI'O OBECHHEYEHHS
151 CAMOCTOSATEJIBHOU PABOTHI OBYUYAIOHIUXCS ITO AMCIIUIIVIMHE

JuciunimHoOM mpexycMOTpeHa caMOCTOsITENIbHAs MpopaboTKa U3ydyaeMoro Marepuana.
KoHnTtposb npoBoautcs B popMe MOATOTOBKH JIOKIAI0B U pedepaToB, ornpoca, TECTUPOBAHUS.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

B nucnumuinHe peann3oBaHa TEXHOJIOTHS NMPEAMETHO OPUEHTUPOBAHHOrO oOyudeHus. B
IPEMETHO OPUEHTUPOBAHHON TEXHOJIOIMH TTIABHOE MECTO OTBOAMTCS YyUeOHOMY MaTepuaiy.

VYcBoeHne Matepuana - 3TO TJIaBHas 1eJb 00yueHus. 37ech INIaBHOE BHUMaHUE yAems-
ercs npenMeTry. KoHTposlb kauecTBa yCBOEHHMS CBOAMTCS K KOHTPOJIIO YCBOEHHS IPEIMETA.
OcHOBHOM KpuTepuil 00y4eHHUs - 3TO JOCTH)KEHHE IieJiell B yCTAaHOBJIEHHbBIE CPOKU U Ha 3a-
JTAHHOM ypPOBHE.

HNHpopMalilnOHHO-KOMMYHHUKALMOHHAsT 00pa3oBaTeNbHasl TEXHOJIOTUS - OpraHu3alus
00pa30BaTeNbHOTO Mpoliecca, OCHOBaHHAas Ha NPUMEHEHUU CIENHUAIN3UPOBAHHBIX IIPO-
IPaMMHBIX CPEACTB M TEXHHYECKHX CPEJICTB paboThl ¢ MHQpOpMauueil - BbIpaxaeTcs B UC-
M0JIb30BAHUU AJIEKTPOHHBIX OMOINOTEK U MPe3eHTAIUH.

JlesaTenbHOCTHBIN OIX0/ IIPU OCBOEHUHU JUCLMIUIMHBI PEAIN3YETCS YEPE3 BBIIIOJHEHUE
WMHAUBUAYAIbHBIX 3a/laHUM, IPUMEPHI KOTOPBIX MPUBEACHBI B paboueil mporpamme.

[Tpu m3ydeHUH MOAYJS MPELYCMOTPEHBI CIeIyIoIlie aKTHUBHBIE (POPMBI MPOBEICHUS
3aHATHUH:

1. TectupoBanue;

2. 3amuTa pedeparos.



7. ®OHJ] OHEHOYHBIX CPEACTB JJI5s1 IPOBETEHUSA TEKYIIEA
N IMTPOMEKXKYTOYHOU ATTECTAIMHU OBYYAIOIIUXCA 110 JUCHUITJIMHE

7.1. TunoBble KOHTPOJILHBIE 3aIaHNSI HJIH MHbIE MATEPHUAJIbI, HE00X0AMMBbIE 1151
OLEHKHU 3HAHUI, YMEHH HABBIKOB U (MJIM) ONbITA AeSAITEJIbHOCTH

Temwt 0oxknaooe (pegpepamos)

1. Ilonsatue cyneOHOro AeNonpor3BOACTBA KaK oTpaciu AestenbHocTd. O0mas xapak-
TEPUCTHUKA.

2. O6mme npu3Haky, PYHKIIUU U CTAIUH CYJAeOHOTO IEeTONPOU3BOICTBA.

3. O6mas xapakrepuctuka MHCTPYKIIUU MO CyJeOHOMY IEIONPOU3BOJCTBY B PaiiOH-
HOM Cy/Ie.

4. O0mume MoJIOKESHHSI ¥ PyKOBOJICTBO OpPTaHM3ANMEH CyAeOHOTO JETOMpPOU3BOICTBA B
paliOHHOM CYyJ€.

5. [opsimok mpuema, OTIpaBIICHHS €7 U KOPPECTIOHICHIIUY B PAHOHHOM CY/IE.

6. Peructpanuss U ydeT YroJjOBHBIX, TPa)JaHCKHX JAeN, Jed 00 aAMHUHHUCTPATHBHBIX
MpaBOHAPYIICHUSX.

7. Peructpanus u y4eT npejioKeHH, 3asaBleHul 1 kano0 Ha paboTy cynaa, He Tojie-
JKaIIUX PACCMOTPEHUIO B MOPSIKE, YCTAHOBIEHHOM YTOJIOBHO-IIPOIIECCYATbHBIM M TPak/laH-
CKO-TIPOIIeCCYaIbHBIM 3aKOHO/1aTEIbCTBOM.

8. OdopMieHHE YTOJOBHBIX JE)I HA CTAUSAX MPUHATHS U Ha3HAYCHUS K CyJeOHOMY 3a-
CE/IaHHUIO.

9. OdopmieHre Tpa)xTaHCKUX JeT Ha CTaJIuW TPUHSATUS W Ha3HAYCHHS K CyJacOHOMY
PacCMOTPEHHIO.

10. OopmiteHre YroJOBHBIX M IPAXKIAHCKUX JEJT TIOCTIE HX PACCMOTPCHUSL.

11. [Ipuem u yueT KaccallMOHHBIX, YACTHBIX KaJI00 M MPEICTaBICHUMN, JIEIT C anesuIsu-
OHHBIMH >kajt00aMH U MPEACTaBICHUSIMU B PalOHHOM CY/IE.

12. O6mue mpaBmiia oOpaiieHuss K UCTIOTHEHUIO MPUTOBOPOB, PELICHUH, OnpeaeeHni
Y MTOCTAHOBJICHUH CyAa.

13. O6paieHne K UCIOTHEHUIO MTPUTOBOPOB, OMPEIEICHUN U MOCTAHOBICHHUM MO yTo-
JIOBHBIM JI€TIaM.

14. OGpaieHne K UCTIOIHEHHUIO PEIICHUH, OTIPeAeNIEHUH M0 TPaXIaHCKUM JIEJIaM.

15. OcobeHHOCTH JeNONpPON3BOACTBA MO JiejiaM 00 aIMUHUCTPATUBHBIX IpaBOHApYyIIe-
HUSX.

16. [Tpon3BOICTBO O HATOKECHUH JICHEKHBIX B3BICKAHUH U MITPadOB B IIPOIECCYATHHOM
nopsiike U 00 oOpallleHnH B JOXOJ rOCyJapCTBa 3ajora, BHECEHHOTO B KaueCTBE MEpHI Mpe-
CEYEHMUS.

17. TlpousBoAcTBO MO MaTepuaiaM, MOCTYMUBIIUM B PAOHHBIA CyJ B TIOPSIKE JOCY-
neOHOrO IPOU3BOICTBA.

18. [Ipou3BoicTBO 1O k)ajl0O0aM Ha JCHCTBHS CyJAeOHOTO MPHCTABA-UCIIONHUTENS TI0
VCIIOJIHEHUIO PEIICHUS UJIM Ha OTKA3 B COBEPLICHUU TAKUX JEHCTBUM.

19. Matepuaisl 0 HamlpaBJIeHUH HECOBEPIICHHOJCTHHX B CITCIIUATBHBIC BOCITUTATEIb-
HBIC YUPEKICHUS WIH JIe4eOHO-BOCTIUTATEIbHBIC YUPEIKICHHUS.

20. TTpon3BoACTBO TIO MaTepHagaM, pa3peiiaeMbiM B TOPSAAKE UCTIOTHEHHS IPUTOBO-
pOB.

21. Tlpuem, y4eT W XpaHCHHWE BEIICCTBCHHBIX JIOKA3aTEIbCTB M JIMIHBIX JIOKYMCHTOB
OCY’KJI€HHBIX.

22. TlopsiioKk BBIaYU CYJeOHBIX JIe) U JOKYMEHTOB B pAHOHHOM CY/IE.

23. O0mast xapakTepucThka MHCTPYKIIMH O JEIONPOU3BOJCTBY B apOUTPaXKHBIX CY-
nax Poccuiickoit @enepariuu (IepBOii, aneyuISIIMOHHON W KaCCAIlMOHHOW WHCTAHIIHSX ).
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24. O011He ONIOKEHUSI U PYKOBOJICTBO OpPTaHU3AINEH CyIeOHOTO EIOMPOU3BO/ICTBA B
apoutpaxHbix cyaax Poccutickoii deneparuu.

25. Tlpuem, perucrpaiusi U pacupe/esieHne KOPPECMOHICHIIMN B apOUTPAKHBIX CyJaxX
Poccuiickoit deneparumu.

26. TTpoxosk/IeHNE UCKOBBIX 3asBICHUN U CYJEOHBIX JIe] B IEPBOM WHCTAHIIMHA CUCTEMBI
apoutpaxxubix cyaoB Poccuiickoit denepanuu.

27. JIenonpou3BOJCTBO MO MPUHATHIO apOUTPaKHBIM CYJOM MeEp, HANpaBICHHBIX Ha
o0ecrneyeHrne UCKa WM UMYIIECTBEHHBIX HHTEPECOB 3asBUTEIIS.

28. Jlenonpou3BOACTBO 110 BOCCTAHOBJICHUIO YTPAYCHHBIX CYACOHBIX NI B apOUTpaxk-
HbIX cynax Poccuiickoit denepanum.

29. JIenonpou3BOJCTBO IO MIPHEMY M PACCMOTPEHUIO aleIIISIIUOHHBIX jKalo0 B apOuT-
paxHbix cynax Poccuiickoit @enepanuu.

30. Jlenonpou3BoACTBO MO MPOXOKACHUIO KACCAIIMOHHBIX Kallo0 B apOUTPaKHBIX CY-
nax Poccuiickoit @enepanum.

31. Jlenonpou3BOICTBO 1O MEPECMOTPY BCTYIHBIIUX B 3aKOHHYIO CHITy CYICOHBIX aK-
TOB 10 BHOBb OTKPBIBIIMMCS OOCTOATEILCTBAM B apOUTpakHBIX cyfax Poccuiickoit denepa-
107078

32. JlenonpousBo/ICTBO, CBSI3aHHOE C HCIIOJIHEHUEM CYA€OHBIX aKTOB apOUTPaKHBIX CY-
JIOB.

33. OcHOBHBIE TPeOOBAaHUSA K COCTaBICHUIO M O(OPMIICHHIO JOKYMEHTOB (KpOME Cy-
neOHBIX aKTOB) B apOuTpaxHbIX cynax Poccuiickoit deneparnum.

34. IloaroroBka pacHopsSAUTENbHBIX U HWHHUIIMATUBHBIX JOKYMEHTOB B apOUTPaXKHBIX
cynax Pocculickon @enepanuu.

Koumpommoe mecmupoeanue

1. B JIpeBHEpYyCcCKOM TOCYJapCTBE IIEHTPAMH BEIEHUS JOKYMEHTAIlMH M €€ XPaHEHUS
ObuIH:

a) MOHACTBIPH;

0) apXuBBbI;

B) KHSDKECKHUE TaJIaThl;

I') HapCKUi 1BOpeEL.

2. Kak Ha3pIBaIHCh NIEPBbIE TOCYJAPCTBEHHBIC YUPESIKIACHUS?

a) JeTnapTaMeHTHhl;

0) KHSDKECTBA;

B) MPHUKAa3bl;

') MOHACTBIPH.

3. Kakue pekBH3HUTHI OTHOCSTCS K IOPHINICCKHA 3HAYNMBIM?

a) JlaTa, perucTpalMOHHBIA HOMEp JOKYMEHTa;

0) 3aroJI0BOK K TEKCTY, OTMETKa 00 MCIIOTHUTEIIE;

B) P300S, OTMETKA O HAIMYMU TPUITOKECHUH.

4. J1enonpon3BOACTBO - 3TO:

a) IBM)KEHUE JJOKYMEHTOB B OpraHM3alliid C MOMEHTA WX CO3/JaHUS MJIM MOJYyYEHHS 10
3aBepIICHSI UCTIOTHEHNUS;

0) oTpacib AeSITeNbHOCTH, oOecleurBaronias JOKYMEHTUPOBAHHE M OpPraHU3aIUI0 pa-
00ThI ¢ OPUITMATIBHBIMU JOKYMEHTAMU;

B) 3aMCh UHPOPMALIMU HA PA3TUYHBIX HOCUTEISX MO0 YCTAaHOBJICHHBIM ITPABUIIAM.

5. [To cnoco0y MTOKyMEHTUPOBAHUS PA3TNYAIOT JOKYMEHTHI:

a) TpadapeTHsie;

0) pyKOIIMCHBIE TMCbMEHHBIE;
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B) (popmann3oBaHHbBIE.

6. lnst yero nmpoBoaUTCs YHUDUKALINUS TOKYMEHTOB?

a) JUIsl TOKyMEHTUPOBAaHMSI YIIPABJICHYECKOU EATEIbHOCTH;

0) IU1s1 OpraHu3aIKK padOThl C JTOKYMEHTAMH;

B) Il CHMDKEHMSI KOJIMYECTBA MPUMEHSIEMBIX JTOKYMEHTOB, CHUKEHHS TPYJIOEMKOCTU
X 00paboOTKH.

7. PacrionosxeHue peKBU3UTOB Ha OJaHKE JOKYMEHTa OIpeeNIsIeTCs:

a) COCTaBUTENIEM JJOKYMEHTA;

0) npaBuIaMu YHU(DUKAITIH JOKYMEHTOB;

B) TOCYJJapCTBEHHBIM CTaHJIapPTOM.

8. PexkBU3UT TOKyMEHTa — 3TO:

a) CTaHAApPTHBIM JUCT OyMaru, Ha KOTOPOM OTOOpa’keHa MOCTOsIHHAs MHQOpMAaIUs U
OTBEJICHO OIPEJIEIIEHHOE MECTO JJIsl [IEPEMEHHOM;

0) COBOKYITHOCTh PACIOJIOKEHHBIX B OINpPEAEICHHONW MOCIeA0BATEILHOCTH 3aIlUCeH,
IPUCYLIMX ONPEAEICHHBIM BUJaM IOKYMEHTOB;

B) 00s13aTeIbHBIN AJIEMEHT O(PHUIIMATBFHOTO JOKYMEHTA.

9. PexBu3ut «HanMeHoBaHME BHJIA JOKYMEHTAY:

a) MO3BOJISIET CYIUTh O Ha3HAu€HUE JOKYMEHTa, OIpeNessieT COCTaB PEKBU3UTOB H
CTPYKTYpY TEKCTa;

0) MO3BOJISIET CYIUTh O HA3BaHUM OPTaHU3AIMU — aBTOPA JOKYMEHTa;

B) IPUJAET COAEPKAHUIO IOKYMEHTa HOPMaTUBHBII UM IPAaBOBOM XapakTep.

10. PeructpaiinoHHbI HOMEP TOKyMEHTa — 3TO:

a) JlaTa ero MOANUCAaHUS WIH YTBEPKICHMUS,

0) ycoBHOEe 0003HAaYEHHE NOKYMEHTa, MOJ KOTOPHIM OH BBeleH B MH(GOPMAaIMOHHO-
MIOMCKOBYIO CUCTEMY OpraHU3alluy,;

B) OTMETKa JUI aBTOMAaTHYECKOIro MOMCKAa JOKyMEHTa (MOKET BKIIIOYaTh UMS JHCKa,
TUPEKTOPUH U (aiisia, comepsKalero JaHHbIi TOKYMEHT).

11. B xakom ciy4ae npaBUiIbHO OhOPMIIEH PEKBU3UT «AnipecaT»?

a) Jlupextopy mkomnsl Ne 269 MBanoBoit Tamape IlerpoBHe

0) dupekrtopy mkomnsl Ne 269 MBanosoii T. 1.

B) 129128, Mocksa, yi. Poctokunckas, 7 lupexropy mikossl Ne 269 r-xe MBanosoit T.

r) dupexropy Mockockoii mikoissl Ne 269 T. WM. BanoBoii

12. ITnan pabots! komnemxka Ha 2001/02 yueGHBIN ro1 yTBEp)KISH pelIeHHeM Ieaaro-
THYECKOro coBeTa. B kakoMm ciyyae MmpaBHIbHO O(OpMIIeH peKBU3HUT «['pud yTBepKIeHHS
JIOKYMEHTa»?

a) YTBEPX/IAIO

Pemenne nemarornueckoro cosera ot 12.08.2006 r. Ne 14

6) YTBEPXXJIEH

Pemennem nenarornueckoro cosera ot 12.08.2006 Ne 14

B) YTBEPXJIEH

Pemennem nenarornyeckoro cosera ot 12.08.2006 r. Ne 14

13. PexBU3UT «3arooBOK K TEKCTY»:

a) OTpaXkaeT KpPaTKoe CoJiepKaHue TOKYyMEHTa;

0) MO3BOJISIET CYJUTh O HAa3HAYEHUU JIOKYMEHTA, OIpeNeNieT COCTaB PEKBU3UTOB MU
CTPYKTYPY TEKCTa;

B) HEOOXOIHMM JJIsl OTIEPATUBHOMN CBSI3U C T€M, KTO COCTABUJI JIOKYMEHT.

14. B xakom MecTe JOKyMEHTa MPOCTaBIseTCcsl peKBU3UT «OTMETKa O KOHTPOJIE»?

a) Ha JIEBOM I10JIe JOKYMEHTa, HalpOTHB pekBU3UTa «CIIpaBOYHbIEC JaHHbIE 00 OpraHu-
3alUN»;

12



0) B BEpXHEM IPAaBOM YTy IIEpBOTrO JHCTA JTOKYMEHTA;

B) B HWKHEM IIPAaBOM YTy IEPBOTO JIMCTA JOKYMEHTA.

15. PexBusur «I'pud cormacoBanusi» oGopMIISIIOT CIETYIOIUM 00pa3oM:

a) COI'JTACOBAHO IlIpoTokosioM 3acenanust

npaBiieHus cTpaxoBoi komnanuu «Ilnanera» ot 21.06.2006 Ne 10

6) H . Opnos (moamuck)

B) HauanbpHuk ropuanueckoro oraena Iloanuce

I'. 1. Cunopos 21.12.2006

16. PexBusut «Bussl cormacoBaHus»:

a) CIIY>)KUT A7 OOpPMIIEHHS BHEIIHErO COIVIACOBAHUS C KOHKPETHBIM JOJDKHOCTHBIM
JIMIIOM WJIH KOJUIETHAIbHBIM OPTaHOM;

0) npuaaer coaepkaHuo O(QUIMAIBHOTO JOKYMEHTa HOPMAaTHUBHBIN WJIM IIPABOBOM Xa-
pakTep;

B) UCIIOJIB3YETCS Ul BHYTPEHHETO COIJIacOBaHMs MPOEKTOB JOKYMEHTOB M IIpU O3Ha-
KOMJICHHH C KaKUM-JIN0O JJOKyMEHTOM KaK MMCHbMEHHOE MOJTBEpXkAeHUE (pakTa 03HAKOMIIE-
HUSL.

17. Ins moKyMeHTa, MOAJIMHHAK KOTOPOTO OCTAETCs B OPTaHM3AlHU, BU3BI MPOCTABIIS-
IOTCSI:

a) HUO)KE TIOJIMCH PYKOBOIHUTEIIS, OIIHCABILIETO TIOKYMEHT;

0) B HIDKHEH yacTu 000POTHON CTOPOHBI MOCJIEAHETO JINCTA MOJIMHHUKA JT0KYMEHTA;

') Ha 00OPOTHON CTOPOHE NEPBOIO JKUCTA JOKYMEHTA.

18. B kakom ciyyae nmpaBuiIbHO OopMieH pekBU3UT «OTMETKa O HAIMYUU IPUIIOXKe-
HUS», €CIIH B TEKCTE COMPOBOAUTEIBHOTO MMChMa HE YIIOMHHAIOCH O TPHIIOKEHUH?

a) [Ipunoxenue:

1. CipaBka o coriacoBaHuU ITpoekTa Ha 4 1. B 1 3K3.;

2. OT13bIB 110 IPOEKTY Ha 2 1. B | 3K3.

0) [Ipuioxxenue: Ha 6 1. B 1 3K3.

19. PexBu3ut «OT™MeTKa 00 UCTIOIHUTENEN:

a) HEOOXOIUM JIJIsl OTIEPATUBHOMU CBSI3U C TEM, KTO COCTABHJI JOKYMEHT;

0) ABJISIETCS OJJHUM U3 OCHOBHBIX CIIOCOOOB YI0CTOBEPEHUS IOKYMEHTA,

B) puUKCcHpyeT yKa3aHUs pyKOBOIAHUTEINS IO MOBOJY UCTIOIHEHUS TOKYMEHTA.

20. B xakoM ciy4ae npaBUiIbHO opopmiieH pekBU3UT «Iloamucey Ha 6iaHKe JOKyMeHTa?

a) Pextop akagemuu B. A. [lerpoBa

6) Pexrtop akanemuu [letposa B. A.

B) Pextop Cubupckoii akagemun

rocyaapcTBeHHOi ciy k06l B. A. IlerpoBa

7.2. MeToauvecKue MaTepuaJibl, ONpeae/siiolue npoueaypbl OeHNBAHUS 3HAHUIA,
YMEHHIl U HABBIKOB U (WJIH) ONBITA AeSITEeJIbHOCTH

Bonpocel onsa noozomoexku Kk ougppepenyuposannomy 3auemy

1. ITonsiTne cyneOHOTO JENOMPON3BOJICTBA KaK OTpaciu AesTenpHocTH. OO0Imas xapak-
TEPUCTHUKA.

2. O0mue npu3HaKu, PYHKIMA U CTaJIUU CYJIeOHOTO JCTOTPON3BOICTBA.

3. O6mas xapakrtepuctuka MHCTpYKIIMHU MO CyAeOHOMY IEeNOMpPOU3BOACTBY B PaiiOH-
HOM Cy/Ie.

4. O0mue MoNOKEeHHsI ¥ PyKOBOJICTBO OpraHM3aIMei cyJeOHOro JIelonpon3BOACTBA B
paliOHHOM Cy[I€.

5. Iopsinok mpuema, OTHpaBIEHUS AT U KOPPECTIOHACHIIUY B PATOHHOM CY/Ie.
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6. Peructpanyst U yd4eT yroJIOBHBIX, TPaKAAHCKUX Jel, Jel 00 aJIMHUHUCTPATHBHBIX
[IpaBOHAPYLICHUSIX.

7. Peructpanust ¥ y4eT NpeUIoKeHHH, 3asBIeHui 1 xano0 Ha paboTy cynaa, He mojJie-
JKalIUX PACCMOTPEHHUIO B MOPSAJKE, YCTAHOBIEHHOM YTOJIOBHO-IIPOLIECCYAJIbHBIM M IPaXk/1aH-
CKO-IIPOLIECCYaIbHBIM 3aKOHOJATEIbCTBOM.

8. OdopmieHue yroJoBHBIX JIe]l Ha CTaAUAX MPUHIATHS U Ha3HAYEHUS K CyJeOHOMY 3a-
CEIIaHMUIO.

9. Odopmienne rpaxaaHCKUX A€l HAa CTaJAUU NPUHATHSA M Ha3HAYEHUS K cyAeOHOMY
PacCMOTPEHHUIO.

10. O¢opmiieHue yroJoBHBIX U FPaXKAAHCKUX €I TOCTIE UX PACCMOTPEHUSI.

11. [Ipuem u y4eT KacCallMOHHBIX, YACTHBIX K00 M MPECTaBICHUH, el C aneUIsIH-
OHHBIMU KaJI00aMU U MPEACTABICHUSIMU B palOHHOM CY/Ie.

12. O6ume mpaBuia oOpalieHus K UCTIOIHEHUIO IIPUTOBOPOB, PEIICHUH, ONpeieeHni
Y IIOCTaHOBJICHHH cyJa.

13. O6pameHne K UCIOTHEHUIO TIPUTOBOPOB, OMPEICIICHUH W TTOCTAHOBJICHUN 10 YTO-
JIOBHBIM JI€JIaM.

14. O6paieHue K UCIOIHEHUIO PEICHUH, OTIPEAeIEHUI M0 IPaXI1aHCKUM JIEJIaM.

15. OcobeHHOCTH JeNONpOU3BOACTBA IO JejiaM 00 aIMUHUCTPATUBHBIX IpaBOHApYIIIe-
HUSX.

16. [Ipou3BOICTBO O HATOXKEHHUH JICHEKHBIX B3bICKAaHUHN U MITPadoB B MPOIECCYaATbHOM
nopsiike U 00 oOpallleHuH B J0XOJ] rocyJapcTBa 3ajora, BHECEHHOIO B KaueCTBE MeEpbI Ipe-
CEYCHHMUS.

17. IlpousBoacTBO MO MaTepuaiiaM, MOCTYMUBIIUM B PallOHHBIA CyJl B TIOPSIKE JOCY-
neOHOro MPOU3BOICTBA.

18. [IpousBoaCcTBO MO *)ajlobaM Ha JCHCTBHS CyIeOHOTO MPHCTABA-UCIIOIHUTENS TI0
WCIIOJIHEHUIO PEIICHHS UJIM HA OTKA3 B COBEPLICHUU TaKUX JEHCTBUM.

19. Marepuansl 0 HanmpaBJICHUH HECOBEPIICHHOJETHUX B CIICIUAIBHBIC BOCIUTATEb-
HbI€ YUPEXKJICHHSI WM Je4yeOHO-BOCTIUTATENbHbIC YUPEKICHHS.

20. ITpon3BoaCTBO MO MaTepualiaM, pa3perraeMbiM B MOPSAKE WCIOTHEHHUS TPUTOBO-
pOB.

21. IlpueMm, y4eT M XpaHEHHE BEUICCTBEHHBIX JIOKA3aTEIbCTB W JIMYHBIX JOKYMEHTOB
OCYJICHHBIX.

22. Tlopsimok BeIIaun CyIeOHBIX JIeNT U JIOKYMEHTOB B PAlOHHOM CY/Ie.

23. O6mas xapaktepucTuka MHCTPYKIMHU 1O JIeNONPOU3BOACTBY B apOUTPaKHBIX CY-
nax Poccuiickoit @eneparuu (epBoii, aneISIIMOHHON 1 KaCCAIIMOHHOW WHCTAHIIHSIX).

24. O01IHe TOJIOKEHUS U PYKOBOJICTBO OPTaHHU3AIUCH CY/IeOHOTO JISITONPOU3BOJICTBA B
apoutpaxnslx cyaax Poccuiickoit denepanuu.

25. Ilpuem, peructpanusi U pacnpezesieHine KOPPECTOHACHIIMN B apOUTPaKHBIX CyJax
Poccuiickoit denepanumu.

26. ITpoxokIeHre NCKOBBIX 3asIBIICHUI U Cy/IEOHBIX JeT B IEPBOM MHCTAHIIUN CHCTEMBI
apOuTpaxkHsIx cynoB Poccuiickoit deneparui.

27. J1enonpon3BOICTBO 110 MPUHSATHIO apOWTPaKHBIM CyJIOM Mep, HalpaBICHHBIX Ha
o0ecrieyeHne UcKa Uil UMYIIECTBEHHBIX HHTEPECOB 3asIBUTEII.

28. Jlenonpon3BOICTBO 110 BOCCTAHOBJICHUIO YTPAYCHHBIX CYACOHBIX JIEN B apOUTpaxK-
HBIX cyaax Poccuiickoit @enepanuu.

29. JIenonpou3BOJICTBO IO TIPHEMY M PACCMOTPEHHUIO aleJUISIIUOHHBIX Kajl00 B apOHT-
paxHbIX cynax Poccuiickon @enepanuu.

30. Jlesonponu3BOICTBO IO MPOXOKIACHUIO KaCCAIMOHHBIX Kajlo0 B apOUTPaKHBIX CY-
nax Poccuiickoi denepannu.
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31. Jlenonpou3BOACTBO MO MEPECMOTPY BCTYMHBIIUX B 3aKOHHYIO CHIIy CyAE€OHBIX aK-
TOB 10 BHOBb OTKPBIBIIMMCS OOCTOATEILCTBAM B apOUTpakHBIX cyAax Poccuiickoit denepa-
107078

32. JlenonpousBo/ICTBO, CBSI3aHHOE C HCIIOTHEHUEM CyA€0HBIX aKTOB apOUTPaKHBIX CY-
JIOB.

33. OcHOBHBIE TpeOOBaHMS K COCTaBICHUIO W O(DOPMIICHUIO JTOKYMEHTOB (KpOMe Cy-
neOHBIX aKTOB) B apOuTpaxHbIX cyaax Poccuiickoit @eneparum.

34. IloaroroBka pacnopsSAUTENbHBIX U MHHUIMATUBHBIX JOKYMEHTOB B apOUTPaXKHBIX
cynax Pocculickon ®@enepanuu.

Temut 012 Kypcoeoii pabomul

1. TlousTHe cyneOHOrO AETOMPOU3BOACTBA KaK OTpaciu AesTenbHocTr. Obmas xapakre-
pUCTHKA.

2. OOmme npu3Haku, QYHKIIUU U CTAINH CyAeOHOTO JISIONPOU3BOICTRA.

3. OOmas xapakrepuctuka MHCTpyKIUU 10 Cy1IeOHOMY AETOMPOU3BOACTBY B pailOHHOM
cyne.

4. OOmme MoNoXKeHUsI U PyKOBOJACTBO OpraHM3alMeld CyIeOHOro JeNONpOU3BOJICTBA B
palilOHHOM CyJi€.

5. Tlopsmok mpuema, OTIIpaBJIeHUS Je)l U KOPPECTIOHACHIINH B PAailOHHOM CYy/e.

6. Perucrpanus u yueT yrojgoBHBIX, TPOKIAHCKUX A€, 1€ 00 aIMUHUCTPATUBHBIX Ipa-
BOHAPYIICHUSX.

7. Peructpauus u yuyeT NpeJIoKEHUM, 3asBJIEHUN U kajo0 Ha paboTy cyzda, HE mojie-
KAIlUX PACCMOTPEHHIO B MOPAJIKE, YCTAHOBIEHHOM YTOJIOBHO-TIPOIIECCYAIbHBIM U TPaXk-
JAHCKO-TIPOLIECCYaIbHBIM 3aKOHOJATEIbCTBOM.

8. OdopmiieHre yroioBHBIX JIe] Ha CTaJAUAX MPUHATUSA U Ha3HAUYCHUA K CcyneOHOMY 3a-
CE/IaHuIO.

9. OdopmieHne rpaxTaHCKUX el Ha CTaAu MPUHATHS U Ha3HAYEHHUS K CyJeOHOMY
PaccMOTPEHHUIO.

10. OdopmieHre yroaoBHBIX U TPAXKIAHCKUX JIeJ MOCJIE UX PACCMOTPEHHUS.

11. Ilpuem M y4eT KacCallMOHHBIX, YaCTHBIX *aJl00 W MPEJCTABICHUH, Ae C anesIsu-
OHHBIMHU 3KaJ00aMH | MPEICTABICHUSIMHI B PAHOHHOM CY/Ie.

12. O6mue npaBuiia oOpaIIeHus K UCIIOJIHEHUIO TPUTOBOPOB, PEIICHUH, ONIPEICIICHUNA U
MOCTaHOBJIEHUH Cy[ia.

13. Obparenne K UCTIOTHEHUIO TIPUTOBOPOB, OMIPEICIICHUN U MIOCTAHOBIICHHUH 110 YTOJIOB-
HBIM JIeJTaM.

14. ObpareHre K UCIIOJIHEHUIO PELLIEHUH, ONPEIeIEHUN M0 TPAKIAHCKUM JIeJIaM.

15. OcoGeHHOCTH ENONpPOU3BOCTBA MO JIeiaM 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHU-
SIX.

16. ITpou3BOACTBO O HATOXKEHHUH JCHEKHBIX B3BICKAaHWUN M MTpadoB B MPOIECCyaATLHOM
nopsake U o0 oOpalleHHH B JI0XOJ TOCYJapcTBa 3aj0ra, BHECEHHOI'O B KaueCTBE MEpbl
IIpECEUEHMUS.

17. IIpon3BOACTBO MO MaTepuajiaM, MOCTYIUBIINM B PaOHHBIN CYJ B TIOPSIIKE TOCY1€0-
HOTO IPOU3BOJICTBA.

18. ITpon3BOACTBO IO *ajmodaM Ha JEHCTBUS CyIeOHOTO MPUCTaBA-UCIIOTHHUTEIS 0 WC-
MOJIHEHUIO PEIICHMs UJIM HAa OTKAa3 B COBEPLIEHUHU TaKUX JEHCTBUH.

19. Marepuainbl 0 HalpaBICHUN HECOBEPIICHHOJETHUX B CIIEMAIBHBIC BOCITUTATEIHHBIE
YUPEXKACHUS HITH JIe4eOHO-BOCIIUTATENBHBIC YUPEKACHUS.

20. ITpon3BOACTBO 1O MaTepHaIaM, pa3peraeMbIM B IIOPSIKE UCIIOHEHHS TPUTOBOPOB.
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21. Tlpuem, y4eT W XpaHEHHE BEIICCTBEHHBIX JOKA3aTENbCTB WM JUYHBIX JTIOKYMEHTOB
OCYKJICHHBIX.

22. Tlopsiiok BeIAYM CyA€OHBIX JeTT K JOKYMEHTOB B pailOHHOM CYy/I€.

23. O6mas xapaktepuctuka MHCTpyKIMU 10 AETONPOU3BOACTBY B apOUTPaKHBIX CyAax
Poccuiickoit deneparuu (nepBoi, aneuIsIIIMOHHON U KACCAIIMOHHON MHCTAHIUAX ).

24. O61mue NoJoXKEeHUsI U PYKOBOJACTBO OpraHM3alMel CyJIeOHOro JeIoNnpOou3BOICTBA B
apOuTpaxXHbIX cynax Poccuiickoii Deneparum.

25. [lpuem, peructpanusi U pacrpeneieHre KOPPEeCHOHJIECHIIMU B apOUTPaKHBIX CyAax
Poccuiickoit @enepanuu.

26. [IpoxokaeHre UCKOBBIX 3asBJICHUIM U CyACOHBIX el B MEePBOM MHCTAHLUU CUCTEMbI
apOuTpaxxHbIX cynoB Poccuiickoit denepanuu.

27. J1enonpon3BOACTBO IO MPUHATHIO apOUTPaXHBIM CYIOM Mep, HAlpaBICHHBIX Ha
obecrieueHre UCKa WM UMYIIECTBEHHBIX HHTEPECOB 3asBUTEIIS.

28. Jlenonpou3BOACTBO [0 BOCCTAHOBIICHUIO YTPAUYEHHBIX CYJEOHBIX JIe] B apOUTPaKHBIX
cynax Poccuiickoit @enepanyu.

29. Jlenonpou3BOACTBO MO MPUEMY M PACCMOTPEHHIO aleJUIAIIMOHHBIX Kano0 B apOuT-
paxHbIx cynax Poccuiickoit @enepanuu.

30. enonpou3BOACTBO MO MPOXOKICHUIO KACCAIMOHHBIX KalI00 B apOUTpPakHBIX cydax
Poccuiickoit ®enepanuu.

31. Jlenonpou3BOACTBO MO MEPECMOTPY BCTYNUBIIMX B 3aKOHHYIO CHITY CYJEOHBIX aKTOB
110 BHOBb OTKPBIBIIMMCSI 00CTOSITEILCTBAM B apOUTpakHbIX cynax Poccuiickoit dexnepa-
LUH.

32. Jlenonpou3BOACTBO, CBSI3aHHOE C UCIOJHEHHEM CYJCOHBIX aKTOB apOUTPaKHBIX CY-
TIOB.

33. OcHoBHBIC TPeOOBAHUS K COCTABIICHUIO U O(QOPMIICHUIO JOKYMEHTOB (KpoMme Cy/e0-
HBIX aKTOB) B apOUTpakHBIX cyaax Poccuiickoit denepanuu.

34. TloaroToBKa pacHOPSAUTEILHBIX U WHUIIMATUBHBIX JOKYMEHTOB B apOUTPaKHBIX CY-
nax Poccuiickon denepanuu.

Kputepun onenkn (nuddepenunpoBanHoii):

— OLIEHKa «OTJIMYHO» BBICTABISETCS CTYAEHTY, IIyOOKO U NMPOYHO YCBOMBILEMY IPO-
TpaMMHBII MaTepHal, UCUePIbIBAOIIE, TPAMOTHO M JIOTUYECKH CTPOMHO €ro M3jararomiemy, B
CBETE KOTOPOTO TECHO yBSI3bIBACTCS TEOPHS C MTPAKTHKOM;

— OLIEHKA «XOPOIII0» BHICTABISETCS CTYACHTY, TBEPJAO 3HAIOIIEMY IMPOTPaAaMMHBINA MaTe-
pual, TPaMOTHO M TIO CYIIECTBY M3JIararoliero €ro, KOTOPbI He JOIMyCKAaeT CYIIeCTBEHHBIX
HETOYHOCTEH B OTBETE HA BONPOC, MPABUWJIBHO MPUMEHSET TEOPETHUECKUE IMOJOKEHHS HpU
PCIICHHU IMPAKTUYCCKHUX BOIIPOCOB M 3ajayd, BJIAACCT HCO6XOI[I/IMI)IMI/I npueMaMm MUXx peuic-
HUSL.

— OIIEHKA «YJIOBJIETBOPHUTEIHHO» BBICTABISIETCS CTYACHTY, KOTOPBIA WMEET 3HaHUS
TOJIbKO OCHOBHOI'O MaTepHajia, HO He YCBOWJ €ro JIeTalld, JIOMyCKaeT HETOYHOCTH, HEJJO0CTa-
TOYHO MpaBWIbHbIE (OPMYJIMPOBKHU, HAPYIICHUS MOCIEI0BATEIbHOCTH B W3JIO)KEHUU TIPO-
rPaMMHOTO MaTepHaa.

— OIIEHKAa «HEYJOBJIETBOPHUTEIBHO» BBICTABISIETCSl CTYACHTY, KOTOPBIH HE YCBOWII 3Ha-
YUTETHHOM YacTH MPOTPAMMHOTO MaTepuaa, JOMyCKaeT CYIIECTBEHHBIE OITHOKH.

IIpouenypa ouenku (quddepeHIMPOBAHHON):

— YPOBEHb «OTJIIMYHO» COOTBETCTBYET NMPOXOXKIECHUIO CTYJIEHTOM BceX (OpM TEKYILEro
KOHTPOJIS U OLIEHKOM HE HIDKE «XOPOIIoy» (KOTIUIHO» cocTaBisieT 6omee 50 % Tekymmx ore-
HOKY),
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— YPOBEHb «XOPOIIIO» COOTBETCTBYET MPOXOXKACHUIO CTYACHTOM BCeX (POpPM TEKyIIero
KOHTPOJI ¥ OIEHKOW HE HIKE «YIOBJICTBOPUTEIHLHO» («XOpoIio» cocraBiser 6oiee 50 %
TEKYILUX OLICHOK)),

— YPOBEHb «YJIOBJICTBOPHUTEIBHO» COOTBETCTBYET MPOXOKIACHUIO CTYJIEHTOM BCEX
dbopM TEKyIero KOHTPOJISI U OIICHKOW HE HUXKE «YIOBJICTBOPUTEIHHOY» («yIOBICTBOPUTEIb-
HO» cocTaBisieT 6osee 50 % TeKyIux OLEeHOKY),

— YPOBEHb «HEYJIOBIETBOPUTEIIBHO» COOTBETCTBYET OTCYTCTBHUIO y CTYIEHTa BCEX
(GhopM TEKyIIero KOHTPOJIS M OLICHKOW HE HIKE «YyJIOBJIECTBOPHUTEIHHOY («YIOBJICTBOPUTEIb-
HO» cocTaBisieT MeHee 50 % TeKyIUX OLEHOK).

8. IEPEUEHb OCHOBHOM " E[OHOJIHI/ITEJILHOI?'I YUEBHOM JIMTEPATYPBI,
HEOBXOJINMOMU 1JIs1 OCBOEHUA JUCHUIIVTIMHBI

Caiit oubmmorexku YpI'QV: http://lib.usue.ru/

8.1. OcHoBHasi yueOHasi IUTEpaTypa

boxnbes, B. I1. [IpaBooxpanutenbubie u cyaednbie opranbl [Tekct] : Yuebnuk [lns
CIIO / mox obm1. pen. boxbseBa B.I1., 'aBpunosa b.51. - 6-e u3a. - Mocksa : FOpaiit, 2021. -
296 c. https://urait.ru/bcode/469471

MawmbikuH, A.C. ApxuBHoe aenmo B cyne [Tekcer] : YueObnoe mocobue / Poccuiickuit
rOCy/apCTBEHHBIA YHUBEPCUTET MpaBocyaus ; Poccuiickuil rocynapcTBEHHBIH YHUBEPCUTET
npaBocyaus. - 2. - Mocksa : Poccuiickuii rocyapcTBeHHBI yHUBEPCHTET mpaBocyaus, 2020.
- 219 c. http://znanium.com/catalog/document?id=364408

Crapoay6oga, I'. B. YronoBHo-niporieccyaiibabie akThI [ TekcT] : YuebHoe mocooue J{is
CIIO / mox pen. Crapomy6oBoit I'.B. - 3-e u3g. - MockBa : FOpaiit, 2020. - 477 c.
https://urait.ru/bcode/467053

Yypunos, A. 0. FOpunudeckoe 1enonpou3BoACTBO [DIEeKTpOHHBIN pecypc] : YuebHoe
nocooue Jlns CITO / YUypmwio A. 10. - 2-e m3a. - Mocksa : [Opaiit, 2020. - 202 c.
https://urait.ru/bcode/467316

8.2. JlonosinuTebHAs yueOHas1 TUTEpaTypa

beikoBa, T. A. JlokymMeHTallMOHHOE oOecledeHue YIpaBlieHHUs (IeT0NpPOU3BOICTBO)
[Tekct] : YueOHoe nocobue / Poccuiickuii rocy1apCTBEHHbIN I'yMaHUTapHbIN YHUBEPCUTET. -
2. - MockBa : OOO "Hayuyno-uzgarenbckuii nentp HMHOPA-M", 2021. - 304 c.
http://znanium.com/catalog/document?id=360476

3BepeBa, B.I1. Opranusanus u TeXHONOruss padoThl ¢ KOHQUACHIMATBHBIMU TOKYMEH-
tamu [Tekct] : YueOHuk / MOCKOBCKUI MeIarornuyeckuii TocyJapCTBEHHBIM YHUBEPCHUTET ;
MockoBCKuIl Tenarorndeckuii rocyJapcTBeHHbI yHuBepcuter. - 1. - MockBa : OOO
"KYPC", 2020. - 320 c. http://znanium.com/catalog/document?id=352251

Kynpssuesa, E. B. Kak nanucats cyaebnoe pemenne [nexkTpoHHbsii pecype] : - / Kya-
psasueBa E. B., Ilpokyauna JI. A. - 4-e u3g. - Mocksa : IOpaiit, 2020. - 265 c.
https://urait.ru/bcode/449834

XartyaeBa, B. B. Cyn npucsokusix [Tekcr] : Ilpaktuyeckoe nmocobue / Xatyaesa B. B.,
AsneeB M. A. - Mocksa : FOpaiit, 2020. - 181 c. https://urait.ru/bcode/448752

[MIyBanoBa, H. H. OcHOBHI Aenonpou3BoACTBa [DIEKTPOHHBIH pecypc]| : YueOHHUK U
npaxktukym st CITO / Ulysanosa H. H., VIBanosa A. lO. ; mox o6u1. pea. [llysanosoit H.H. -
2-¢ u3. - Mockaa : FOpaiit, 2020. - 428 c. https://urait.ru/bcode/450804

bypnaka, C. H. FOpunuueckoe nenonpousBoactso [Tekcr] : yuebHoe nocodue / C. H.
Bypnaxa ; M-Bo Hayku u Bbicul. oOpazoBanus Poc. @enepanuu, Ypail. roc. 3KoH. yH-T. - Exa-
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http://lib.usue.ru/
https://urait.ru/bcode/469471
http://znanium.com/catalog/document?id=364408
https://urait.ru/bcode/467053
https://urait.ru/bcode/467316
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TEpUHOYpT : W3narenscTBO YpI'oY, 2018. - 125 c.
http://lib.usue.ru/resource/limit/ump/19/p491677.pdf (35 3k3.)

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJINHBbI
9.1. MeToan4yeckne MaTepuaJbl

1. HaGop 31eKTpOHHBIX Mpe3eHTAUN ISl UCTIOIb30BAHMS B Ay IUTOPHBIX 3aHATUSIX
2. 3ajgaHus U1 CAMOCTOSITEIIbHOW PabOThI B DJIEKTPOHHOM BHJIC
3. HaGop o1ieHOUHBIX CPECTB ISl KOHTPOJIS YCBOCHMS MaTepuala JUCIUIUIHHBIL.

9.2. Ucnosib3yemoe 000py10BaHue

1. Komnsrotep.
2. IIpoexrop.
3. DkpaH.

10. OCOBEHHOCTHU OPTAHUM3ALIMU OBPA30OBATEJIBHOI'OITPOLECCA
o AMCIUMIIVIMHE JJ14 JINL C O'PAHUYEHHBIMUA BO3MOKHOCTAMU
310POBbsA

Ilo 3aaénenuio cmyoenma

B mensix JoCTYIHOCTH OCBOEHHMS MPOrpaMMBbl Ui JIMI] C OrPaHUYEHHBIMH BO3MOXKHO-
CTSIMHU 3/10pOBbs IIPH HEOOXOJMMOCTH Kadepa oOecrednBaeT CleayoIue yCIoBuUs:

- 0COOBII MOPATOK OCBOSHHSI JUCLUIUIMHBL, C yU€TOM COCTOSIHUS UX 3/J0POBbS;

- JJIEKTPOHHBIE 00pa30BaTEIbHbIE PECYPCHl IO JUCHMILIMHE B (hopMax, aganTUpOBaH-
HBIX K OTPAaHMYECHUSAM UX 37]0POBbS;

- U3YYEHHE JUCUUIUIMHBI 10 HHAUBUAYAIbHOMY YU4eOHOMY IJIaHy (BHE 3aBUCUMOCTH OT
bopmbl 00yUeHHs);

- JJIEKTPOHHOE OOyuY€HUE U JAMCTAHIMOHHBIE 00pa30BaTEIbHbIE TEXHOJOTUU, KOTOPHIE
IpeaycMaTpuBalOT BO3MOXKHOCTH TNpHeMa-niepeaadyd MH(OpManuu B JOCTYMHBIX JUIS HUX
dopmax;

- J0CTyN (yAaJeHHBIA AOCTYM), K COBPEMEHHBIM MPO(eCCHOHAIBHBIM 0a3aM JaHHBIX U
MH(OPMaLIMOHHBIM CIPAaBOYHBIM CHCTEMaM, COCTaB KOTOphIX omnpeaeneH PIT/L.
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