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1. OBILASI XAPAKTEPUCTHUKA PABOYEN ITIPOT'PAMMBI
MMPO®ECCHUOHAJIBHOI'O MOAYJIAA

1.1. MecTo npodeccnoHAJIBHOT0 MOAYJIS B CTPYKTYpe
OCHOBHOI1 Npo(eccCHOHAILHON 00pa30BaTe/JbLHON NPOrPaMMbl

[Tpodeccuonanpubiit MOAYINb «OpraHu3alOHHO-TEXHUYECKOE o0ecreyeHre paboThl Cy-
noB» sigercs yacthio [ITICC3 B coorBerctBun ¢ ®I'OC mno crenuanbHOCTH CPEIHEro Mpo-
deccuonansHoro obpazoBanus 40.02.03 «IIpaBo u cyneOHOE aIMUHUCTPUPOBAHUEY.

Crpykrypa npodecCHOHATBHOTO MOTYJIS:

- MJIK.01.01. Cyne6Hoe nenonpou3BOACTRO;

- MJIK.01.02. ObecnieueHue pacCMOTPEHUS CyIbEH YrOJOBHBIX, TPAKIAHCKUX JIENT U JICT
00 aIMUHUCTPATHUBHBIX MPABOHAPYIICHUSX;

- MJIK.01.03. Opranu3arus 1 oCcymecTBiIeHHe Koau(UKauyu 3aKOHOJATeIbCTBA B CY/IC;

- MJIK.01.04. OcobeHHOCTH OpraHM3aIMOHHO-TEXHUYECKOTO0 OOECIICUYCHHUS JESTeIbHO-
CTH CYyJIEH;

- yueOHas IPaKTUKa,

- IPOM3BO/ICTBEHHAS MTPAKTHKA (IO TPO(UITIO CIIEUATBHOCTH).

1.2. Heapb 1 njiaHupyeMble pe3yJibTAThbl 0CBOEHNS NPOGecCHOHAIBHOT0 MOAY.IsA

Lenpro podecCHOHATEHOTO MOJYJISL SIBJISIETCS CPOPMUPOBATH HABBIKA OCYIIECTBIIATH
paboTy ¢ 3asBJICHUSIMH, KaJI00aMU ¥ UHBIMU OOPAIICHUSIMU TPAXKIAH U OpraHU3alUi, BECTH
IIPUEM IIOCETUTENEH B Cy/€; NOJJIEPKUBATh B aKTYaJIbHOM COCTOSSHUM 0a3bl HOPMAaTHBHBIX
NPaBOBBIX aKTOB U Cy/AeOHOW NpakTUKHU; o0OecreunBarh padoTy cyna; obecrednBaTh paboTy
OpPITEXHUKU U KOMIBIOTEPHON TEXHUKH, KOMIIBIOTEPHBIX CETEH W MPOrpaMMHOI0 obecrede-
HUSl CY/IOB, CAalTOB CYyIOB B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu "WHTepHer";
OCBOHUTH COJIEpP’KaHWE TIOJTHOMOYHI COOTBETCTBYIOIIETO PabOTHHKA ammapaTa Ccyjaa B COOT-
BETCTBUU C €r0 JOHKHOCTHBIM PETIAMEHTOM; U3YYUTh TEOPETHYECKHE M OpraHU3alMOHHO-
IMPaBOBLIC OCHOBBI MCXaHU3Ma OpraHu3alu U OCYIICCTBIICHHUA KOHHq)HKaHHH 3aKOHOJAaTCIb-
CTBa B CyJax.

3agaun:

- 1aTh MPEACTABICHUS MO OCYIIECTBICHUIO MOJHOMOYHI COOTBETCTBYIOIIETO PabOTHU-
Ka amnmaparoM Cyja O COOTBETCTBHH C €T0 JIOJDKHOCTHBIM PETJIAMEHTOM;

- HayYUTHCS MOJIB30BAThCS HOPMATHBHO-METOINYECKUMHU JOKYMEHTaMH TIO JI€TIONPOU3-
BOJICTBY B CYJI€, a TaK)K€ BECTH padOTy ¢ TIOKYMEHTaMH (IKCIEeIUIIMOHHAs 00paboTKa, peru-
CTpallvs, KOHTPOJIb UCIIONHEHUS, CIPAaBOYHO-UH(POpPMAIIMOHHAs paboTa);

- HAYYUTBCA BECTH NOKYMCHTHPOBAHUC B CYIC, (bOpMI/IpOBaTL JAcIa Ha CTaJuu IIPHUHS-
THUS ¥ HA3HAYCHUSA K CyIeOHOMY pacCMOTPEHUIO U TIOCTIE UX PACCMOTPEHUS;

- HAyYUTHCS OCYIIECTBIATH MEPBUYHBIA yUeT CTaTUCTUUYECKOW MHGPOpPMAIUU B CyJe Ha
OyMa)XHOM HOCHTEJIC H B SJICKTPOHHOM BHJIE;

- U3YYUTHh OCHOBHBIE MEPOTIPHUSATHUSI HAMPABICHUS OPraHU3alMOHHOTO O0ecrieueHus Je-
SATEIBHOCTHU CY/Ia;

- IPOBECTU CUCTEMATH3AIMIO 110 OTJIEIBHBIM TEMaM Kypca JUisi 6osee yriryOoJIeHHOTO HX
A3YYECHUS;



Pe3ynpTaToM OCBOCHUS MEXKIUCIMILTMHAPHOTO Kypca siBisieTcs: popMupoBaHue y o0y-
YAFOIIUXCS CIICAYIOMUX OOIMHUX ¥ MPO(EeCCHOHATBHBIX KOMITETEHITHI:

IIK 1.1 |OcymecTBasTh paboTy C 3asBJICHUIMHU, KaJI00aAMH ¥ HHBIMH OOpaIllEHUSIMH TPaK/1aH
Y OpraHu3allfii, BECTH MPUEM IOCETUTEIIEH B CYJIE.

IIK 1.2 |[Tonnep>kxuBaTh B aKTyaJIbHOM COCTOSIHUM 0a3bl HOPMATUBHBIX ITPABOBBIX aKTOB U
CyneOHOM MPAKTUKH.

IIK 1.3 |O6ecnieunBaTh pabOTy OPTTEXHUKH U KOMITBIOTEPHON TEXHUKH, KOMITBIOTEPHBIX CE-
Tel ¥ MPOTrpaMMHOT0 00ECTICUCHHUS CYI0B, CAUTOB CYJI0B B HHPOPMAITMOHHO-
TEJIEeKOMMYHUKaIMOHHOM ceTu «HTepHeT.

I1IK 1.4 |Ob6ecnieunBath paboTy apXxuBa Cy/a.

1K 1.5 |OcymiecTBasTh BeZieHHe CyAeOHON CTATUCTUKH Ha OyMa)KHBIX HOCUTEISAX U B DJICK-
TPOHHOM BHJIE.

[1IK 2.1 |OcyiecTBiATh pUEM, PETUCTPALINIO, YUET U XpaHEHUE CYJICOHBIX /1€, BELIECTBEH-
HBIX JIOKa3aTeIbCTB U JIOKYMEHTOB.

I1K 2.2 |OcymecTBisTh 0OpMIICHHE TSI, HAa3HAYCHHBIX K CyIeOHOMY pa3OUpaTesbCTRY.

[1K 2.3 |Ocy1iecTBiasTh HaAJeKaIlee H3BEIICHUE JTUI], YYaCTBYIOLINX B CyAeO0HOM pa30Oupa-
TEJIBCTBE, TPOU3BOJUTH PACCHUIKY M BPYUCHHE CY/I€OHBIX TOKYMEHTOB U U3BEIICHUH.

[1K 2.4 |OcyiiecTBIATh PETUCTPALINIO, YUET U TEXHUYECKOe 0pOpMIIEHNE UCTIOTHUTEIbHBIX
JIOKYMEHTOB TI0 CYZCOHBIM JIEJIaM.




B PE3YIBTATE OCBOCHUA MCKIUCHUITIIMHAPHOI'O KypCa O6y‘IaIOHlHI>'IC$I JOJDKCH UMCTb:

IIpakTHyecKkuii ONbIT

VYMeTs:

3HaTh:

- [10 OCYILECTBICHUIO IIOJIHO-
MOYMI COOTBETCTBYIOLIETO pa-
0OTHHKa amnmapara cy/ia B COOT-
BETCTBUU C €r0 JOHKHOCTHBIM
pEeraaMeHToM;

- MIOJIb30BATHCSI HOPMATUBHO-
METOAMYECKUMH JJOKYMEHTaMHU
0 JINIOTIPOU3BOICTBY B CY/IE;

- BeCcTH paboTy ¢ JOKyMEHTa-
MU (peructparus, KOHTpOJb HC-
MIOJTHEHHUSI, CIIPABOYHO-
nH(popManroHHas padboTa);

- COCTaBJIATh U 0HOPMIIATH
HOMEHKJIATYpY JeJl B CYC;

- (hopmupoBaTh nena Ha cTa-
JIUY TIPUHSATUS ¥ HA3HAYCHUS K
CyZeOHOMY PaCCMOTPEHHIO U
MoCJIe UX PaCCMOTPEHHS;

- COCTaBJISATh, PEAAKTHUPOBATH
1 0hOpMIISITH OpraHU3aIOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI;

- o0Opatarh K UCIOJHEHHUIO
MIPUTOBOPBI, PELICHHUS, OTIPE/Ie-
JICHUS ¥ TIOCTaHOBIICHUS CY/1a;

- HCTIOJIK30BaTh UHPOPMAILIU-
OHHBIE TEXHOJIOTHH MIPH JOKY-
MEHTUPOBAHUU U OpraHu3alluu
paboThI ¢ JOKYMEHTaMH;

- OCYIIECTBIIATH IEPBUYHBIH
y4eT CTaTUCTUUECKOU nHpopMma-
LIUH B cyJie Ha OYMa)>KHOM HOCH-
TEJIe ¥ B AJIEKTPOHHOM BHUJIE;

- OCYILECTBIIATH (POPMHUPOBA-
HUE TAaHHBIX ONEPATUBHOU OT-
YETHOCTH;

- OCYIIECTBJIATH CIIPABOYHYIO
paboTy o y4ery cyaeOHoi
MPAKTHUKH B CY/E;

- OCYIIIECTBIIATH OCHOBHbBIE
MEpPOTIPHUSTHS HalIPaBICHUS Op-
TaHMU3aLMOHHOTO 00eCTIeYeHHS

ACATCIIBHOCTH CyJia

- HOpMaTUBHO-
METOIUYECKHE TOKYMEHTBI 110
JOKYMEHTAIMOHHOMY obecrie-
YEeHUI0 paboThI Cy/Ia;

- KJIacCcU(DUKAIHIO CITYKe0-
HbBIX JOKYMEHTOB U TpeOOBa-
HHS K HUM B COOTBETCTBUU C
I'OCT;

- KOMIIBIOTEPHYIO TEXHUKY
¥ COBpEMEHHbIC HH(POPMAIH-
OHHBIC TEXHOJOI'M, OCHOBbI
OXpaHbl TPyZa U TEXHUKH 0€3-
OIaCHOCTH




2. CTPYKTYPA U COAEPKAHUE ITPO®PECCHUOHAJIBHOI'O MOAYJIA

2.1. O6beM, cTpyKTYpa NPo(hecCHOHAIBLHOT0 MOYJIsl M BUAbI y4eOHOIi padoThI

O0BeM B yacax

110 MCXKINCIHUIIMHAPHBIM KypCaM

MJIK.01.02
Oeenewie | MIKOLS | o o4
P c LIe)ﬁ P 0 A OcobennocTu [IpousBosu-
Bun yueOHOI paOOThI MJIK.01.01 OJ}'I’f)IBHBIX OCYIIIECTBJIECH OpTaHH3aloH CTBCHHAA
i P CynebHoe T ’ ym HO- VYyebnas | nmpaktuka (1o Hroro
rpakJaHCKHUX ue
JIeITOTIPOU3BOT TEXHUYECKOTO | MpPaKTHUKA popUITO
nen u 1ea o0 | kogudukanu
CTBO obecrieyeHus CIIEUATBHOCT
aJIMUHUCTPATHUBH u
JESTEIIBHOCTH n)
BIX 3aKOHOJIATEITh .
cyaei
NPaBOHAPYIICHU | CTBA B CyJIe
X
MaxkcuMmaJjibHasi ydyeOHasi HArpy3Ka 268 210 132 162 36 72 880
OO0s3aTenpHas yaeOHas HarpysKa: 178 140 88 108 36 72 622
Jlexuuu, ypoku 112 110 48 74 - - 344
[IpakTHyeckue 3aHsATHS 46 30 40 34 - - 150
JlaGopaTopHble 3aHATHS - - - - - - -
CamocTosiTenpHas paboTa 90 70 44 54 - - 258
KypcoBoii mpoekT - - - - - - -
Kypcoas pabora 20 - - - - - 20
Koncynpranus - - - - - - -
4-it cemecTp Judd. 3auer - JAudpd. 3auer| Audg. 3auer - - -
IIpome:xxyTouHnas
aTTecTalMs 5-it cemectp Judpd. 3auer | Audd. 3auer - JAud¢. 3auer dupdp. | Judd. 3auer
3ayer
JK3aMeH 10 MOAYJII0
5-it cemecTp
Hroro no IMMM.01 880




2.2. TemaTn4yeckuii IJIAH U coJepkanue NPoecCHOHAIBHOT0O MOTYJIS

M/K.01.01 CynedHoe 1e/10 IpOU3BOACTBO

Ne | Paznen (tema) yue6Hoi#t |Bcero| Bunbr yueOHoM OO6pa3zoBaTenbHbIC Dopmbl Coneprkanure MeXIUCUUILTMHAPHOTO
/1 JUCIUTUTUHBI NESTEIbHOCTH, 4 TEXHOJIOTHH TEKYILETO Kypca
J | 113 | CPC KOHTPOJIA
1 |Tema 1. CyneOnoe neno- | 24 | 12 | 4 8 |Hcmonw3oBanue snek- |[logroroBka pede-
MIPOU3BOJICTB O: MOHATHE, TPOHHBIX OMOIUOTEK paros, opoc - CynebHoe  €NONpPOU3BOACTBO:

GyHKIMM, 0011as Xapak-
Tepuctuka. Opranu3anus
Tpysaa pabOTHUKOB che-
pBI cy1e0HOTO J1eNIonpo-

u3BojcTBa. O0mas xa-
paKTepUCTUKA

2 |Tema 2. O6mias xapakre-| 24 | 12 | 4 8 |lIpesenranus nexiuon- |[logroroBka pede-
puctuka MHCTpyKINK 10 HOTO MaTepHualia; uc-  [paToB, OIpPOC
CyneOHOMY JIeIOTPOH3- MOJTb30BaHUE DJIEK-
BOJICTBY B PalfOHHOM CY- TPOHHBIX OMOIMOTEK
ne

3 |Tema 3. Oopmiuenue 24 |12 | 4 8 |Ucnonw3oBanue snek- ([Toaroroska pede-
rpakAaHCKUX JIeJI Ha TPOHHBIX OMOTUOTEK paToB, Onpoc

CTaJIu¥ MIPUHSTUS U
Ha3HA4YEHHS K Cy/1e0HO-

My 3acenanuto. Opopm-
JICHUE TPaKIAHCKHX JIEIT
1I0CJIC UX PACCMOTPEHUS

4 |Tema 4. Ilpuem u yuer 25 |12 | 4 9 |Ucnonw3oBanue smek- ([loaroroBka pede-
KacCallMOHHBIX, YACTHBIX TPOHHBIX OMOIMOTEK  (paToB, ONPOC
’Karo0 U PEICTaBICHHM,
Jell C aneJUISIIIMOHHBIMU
XKanobaMu U IpeCcTaB-
JICHUSMU B pallOHHOM
cyzne

MOHSTHE, byHKIUY, oOmas
xapaktepuctuka. OpraHuszanus —Tpyaa
PabOTHHUKOB chepsl CyneOHoro
JIeJIOTIPOU3BOJICTBA. O6mas
XapaKTePUCTHKA.

- O6mmas XapaKTEePUCTHKA
Wuctpykuuun o cyneOHOMY

JIJIONPOU3BOJICTBY B PAllOHHOM CyJie

- OdopmieHne rpaxIaHCKUX 1€ Ha
CTaguun  NPUHATUA N Ha3zHauYCHUA K
cyneObHomy 3acemanuto. OdopmieHue
rpaskIaHCKUX nen nocie uxX
paccMOTpeHus

- Ilppuem ® y4yer KacCalMOHHBIX,
YaCTHBIX Kajlo0 M MpeACTaBIEHUH, aen ¢
aneJUIAIMOHHBIMU xKanodbamu "
[IPEACTABJIICHUAMU B PAallOHHOM CYyZI€

- OOpamenne K HUCHOJHEHHIO
pellIeHui, onpeAeNeH!i M0 IPaKTAHCKIM
Jenam




Tewma 5. OGpatienue K
WCIIOJIHCHUIO PELLICHU,
ONpeeTCHUN 10 Tpax-
JTAHCKUM JieJIaM

26

12

JIeKuusi-TUCKYCCHSI, UC-
MIOJIb30BaHUE DIIEK-
TPOHHBIX OMOINOTEK

[Toaroroska pede-
paroB

Tema 6. O0mias xapakTre-
pucrtuka MHCTpyKIMHK 110
JIETIONPOU3BOJICTB Y B
apOUTPaKHBIX CyJax
Poccuiickoit deneparuu
(mepBo, anesuIsIIuOH-
HOM M KacCallMOHHOM UH-
CTaHIIUSIX)

26

12

Hcnons3oBaHue 3mek-
TPOHHBIX OMOIHOTEK

[Toaroroska pede-
paroB, onpoc

Tewma 7. IIpoxoxaeHne
MCKOBBIX 3asBJICHHI (3a-
SBIICHUN) U CyJIeOHBIX
JIe]l B IEPBOM MHCTAHLIMKU
CHUCTEMBI apOUTPaKHBIX
cynoB Poccuiickoi ®e-
Jiepaiuu

24

10

Hcnonb3oBaHue 3Jex-
TPOHHBIX OMOINOTEK

[ToaroroBka pede-
paroB

Tema 8. [lenonpousBo-
CTBO IO IPUEMY U pac-
CMOTPEHUIO amneIuIsIu-
OHHBIX JKaj00, AET0Ipo-
M3BO/JICTBO IO MPOXO0XK-
JICHUIO KacCallMOHHBIX
#Kayo0 B apOUTpaKHbIX
cynax Poccuiickon @e-
Jepalun

25

10

10

Hcnonws3oBanue dmek-
TPOHHBIX OMOIMOTEK

[ToaroroBka pede-
paToB, Ompoc

- O6mas XapaKTepUCTHKA
NHcTpykimn 1o 1€ONPOU3BOJACTBY B
apOUTpaKHBIX cyaax Poccuiickoit
Oenepanuu (MepBoi, aneJUIALUOHHON U
KacCallMOHHON MHCTAHLIUSAX )

- IIpoxoxzaeHuEe HCKOBBIX 3asiBile-
HUW (3asBJICHUN) U CYIACOHBIX JIe] B Tep-
BOM WHCTaHLUU CHUCTEMBI apOUTPaAXKHBIX
cynoB Poccuiickoit denepanuu

- JleJIonpou3BOACTBO IO IIPUEMY U
PacCMOTPEHMIO aNEeUIALUOHHBIX JKajoo,
JEJIONPOU3BOACTBO IO  MPOXOKACHUIO
KaCCallUOHHBIX JKaJ00 B apOUTPa’kHBIX
cynax Pocculickoit denepanun

- Jlenonpon3BoACTBO 1o
IIEPECMOTPY BCTYNHBIIMX B 3aKOHHYIO
CHIIy CyHeOHbIX aKTOB 10  BHOBb
OTKPBIBILIUMCS 00CTOSITENECTBAM B
apOUTPasKHBIX cynax Poccuiickoii
denepanun

- JlenonpousBoACTBO, CBS3aHHOE C
UCIIOJTHEHUEM CyneOHBIX aKTOB
apOUTPa’KHBIX CY/IOB




9 |Tema 9. llenonpous- 25 |10 ] 5 10 |IIpe3enTanus nexkuuoH- |[lonroroBka pede-
BOJICTB O TI0 IEPECMOTPY HOT'O MaTepHuasa, uC-  (paToB, OIPOC
BCTYIUBIIHX B 3aKOH- I10JIb30BaHUE DJICK-
HYIO CHITy CY/ICOHBIX aK- TPOHHBIX OMOIMOTEK
TOB 10 BHOBb OTKPbIB-
HIUMCSL OOCTOSTENHLCTBAM
B apOUTPaKHBIX Cylax
Poccniickoit denepanuu
10 |Tema 10. JIenonpous- 25 [ 10| 5 10 |HMcnonb3oBanue aniek- |[loaroroBka pede-
BOJICTBO, CBSI3aHHOE C TPOHHBIX OMOIMOTEK.  (paToB, OTIPOC
UCIIOJIHEHUEM CYeOHBIX JiesIoBast urpa
aKTOB apOUTPaKHBIX Cy-
JIOB
IK3ameHn
Kypcoeas paboma 20
HToro 3a cemecTp 268 [112] 46 | 90
M/JK.01.02 ObecnieueHue paccMOTPEHHs CY/beil YroJIOBHBIX, IPAMKIAHCKHX JIeJl H 00 aIMUHUCTPATHBHBIX PABOHAPYIIEHUSAX
Ne | Pa3nen (tema) yueOHoii |Bcero| Buabl yue6HOM Ob6pa3oBa- dopmbl CopnepxaHne MeXIUCHUIUIMHAPHOTO Kyp-
n/n JVCIIATUTHHBI JeSITeTbHOCTH, U TEJIbHBIC TEKYIIETO ca
J [ 13 | CPC TE€XHOJIOTUHU KOHTPOJIA
S ceMecT
1 |Tema 1. [Topsimok npue- | 24 | 12 | 3 9 |Ucnonw3oBanue snek- ([Toaroroska pede-

Ma, OTTIPABIICHUS JIeT 1
KOPPECTIOH/ICHIIUH B CY-
ne

TPOHHBIX OMOINOTEK

paToB, OIPoC

- Ilopsimox mpuema, OTHIpaBIEHUSA
JIe] ¥ KOPPECTIOHACHITUH B CyJIe

- Perucrtpanuss u y4er yrojlOBHBIX,
TPOKIAHCKUX i€, Jell 00 aJAMUHUCTpa-




Tema 2. Peructpanus u
Y4Y€T YrOJIOBHBIX, TPaXK-
JaHCKUX Jej, Ae] 00 aj-
MUHHUCTPATUBHBIX Mpa-
BOHAPYIICHUSIX

26

14

[Tpe3eHTarys JeKINOH-
HOTO MaTepuaa, uc-
MOJIb30BaHHE DJICK-
TPOHHBIX OMOIHOTEK

[Toaroroska pede-
paroB, onpoc

TUBHBIX ITPABOHAPYIICHUAX

- Perucrpanus U y4eT
MPEAJIOKEHUHN, 3asiBICHUA W HKalo0 Ha
paboty cyna, HE MOITIEKATITUX
PacCMOTPEHHIO B MOPSIZIKE,
YCTaHOBJICHHOM YTOJIOBHO-
MpoIIeCCyaaTbHBIM n IPaKIaHCKO-

nponecCyaibHbIM 3aKOHOAATCIILCTBOM

- OdopmiieHre yrojioBHBIX el Ha
CTagudax TIPUHATHA W HA3HAYCHUA K
CyneOHOMY 3aceIaHuI0

- OdopMmieHHE TPAXKIAHCKUX JEN H
JeN 10 aIMHUHHCTPATHBHBIM IpPaBOHAPY-
MCHUAM Ha CTAAWH MPUHATUA U Ha3HA4YC-
HUSI K CyZIeOHOMY pPacCMOTPEHHIO

- OdopmiieHne yrojoBHBIX, T'pax-
JAHCKUX JIeNl U Jel 00 aJMUHHCTPATHB-
HBIX IIPaBOHAPYIIECHUAX IIOCIE HMX pac-
CMOTpEHHUS

- Jlemonpou3BOACTBO MO NPUEMY U
PacCMOTPEHHUIO aNeJUISIIMOHHBIX, YaCTHBIX
kKano0, MNpeACTaBIEHUN NPOKypopa Ha
cyleOHble pelIeHHs M0 TPaKIAHCKUM U
YJIOJIOBHBIM JielaM B CylIe IepBoi
MHCTaHIUH

- OOpameHnue K  HCIOTHEHUIO
MPUTOBOPOB, PEUICHHH, OMpeNeIeHUd H
MMOCTAHOBJICHUH Cy/1a




Tema 3. Peructpanus u
y4deT NpeUIoKEHUH, 3a-
SBJICHUH U kaj00 Ha pa-
00Ty cyna, He ToJIexa-
[IUX PACCMOTPEHUIO B
MOpsI/IKE, YCTAaHOBJICH-
HOM YTOJIOBHO-
MpOLIECCYaTbHBIM U
rpaXKAIaHCKO-
MPOIIECCYaTbHBIM 3aKO0-
HOJIaTEIbCTBOM

27

14

Hcnons3oBanue 3mek-
TPOHHBIX OMOIHOTEK

[Toaroroska pede-
paroB, onpoc

Tema 4. OdopmiieHue
YrOJIOBHBIX JI€J Ha CTa-
AUAX NPUHATHUA U Ha3HA-
YeHUsI K CyZeOHOMY 3a-
CEJIAaHUIO

27

14

Hcnonb3oBanue snek-
TPOHHBIX OMOJINOTEK

[ToxroroBka pede-
partoB, OIPoC

Tema 5. Odopmienue
TpaXIAHCKUX JeT U JeT
M0 aIMUHUCTPATUBHBIM
MIPaBOHAPYIICHHUSIM Ha
CTaIUU TIPUHSATHS U
Ha3HAYCHMS K Cy/1e0HO-
MY PaCCMOTPEHHIO

26

14

Jlexkuusi-uckyccusi, uc-
MOJIb30BaHHE DJICK-
TPOHHBIX OMOIMOTEK

[Toaroroska pede-
paroB

Tema 6. Odpopmnenue
YTOJIOBHBIX, TPaXk/IaH-
CKUX JIe]I ! et o0 aj-
MUHUCTPATUBHBIX Ipa-
BOHAPYILIEHUAX MOCIE UX
paccMOTpEHHUS

26

14

Hcnonws3oBanue dmek-
TPOHHBIX OMOIMOTEK

[ToaroroBka pede-
paToB, Ompoc




Tema 7. JlenonpousBoi-
CTBO I10 TIPUEMY U pac-
CMOTPEHHIO ameJUISIIH-
OHHBIX, YaCTHBIX Kaj100,
MIPEICTABJICHUH MPOKY-
popa Ha cyneOHbIe pe-
IICHUS 110 TPaKTaHCKUM
¥ YTOJIOBHBIM JIeTIaM B
CyJle IepBOi MHCTAHIIMU

26

14

Hcnons3oBanue 3mek-
TPOHHBIX OMOIHOTEK

[Toaroroska pede-
paroB

Tema 8. OGpatienue K
UCIIOJTHEHUIO TPUTOBO-
pPOB, PELIECHHU, OTIpeie-
JICHUH U TOCTaHOBJICHUIA
cyna

28

14

10

Hcnonb3oBanue snek-
TPOHHBIX OMOJINOTEK

[ToxroroBka pede-
partoB, OIPoC

VIughghepenyuposannwiii
3auem

Hroro 3a cemecTp

210

110

30

70

MJIK.01.03 Opranu3anus

1 OCYIICCTBJICHHUEC KO}IH(])HKEIIII/II/I 3aKOHOAATEC/IbCTBA B CyJI€

Bun yuebnoit pabotbl

Bcero
JacoB

B ToMm uucne

O6pa3zoBaTenbHbIC

J

I13

CPC

TCXHOJIOTHMH

DopMbI
TEKYLIETO
KOHTPOJIA

4 cemect

Copnep:xaHne MeXIUCHUIUIMHAPHOTO KYp-
ca

Moay.as 1. Teopernko-
NpaBoOBbI¢ OCHOBLI 0CY-
LeCTBJIeHUs Koaudu-
KAIMH 3aKOHOJATEJIb-
CTBA B Cyle

54

24

12

18

- Konudukanus 3axkoHomarenncTa
B cyne: MOHSTHE, byHKIHH,
HEOOXOIMMOCTE;

- IIpaBoBoe perynupoBaHue




Tema 1. Koguduxanus 18 8 4 6 [([Ipesentamnms jekuoH- |Onpoc, 3aCIyIIuBa- |OCYIIECTBICHUS Ko uKanuu
3aKOHOJATENLCTBA B CYJIE: HOTO MaTepHalia, Ipe- |HUE JIOKJIAJ0B, KPYT- [3aKOHOAATEIhCTBA B CYAaX;
MOHATHE, (DYHKIUH, 3eHTaluu pedepaToB  [JIBIH CTOJ HA TEMY - IIpaBoBoii cTaTyc M coctaB padoT
HEOOXOIUMOCTh «HeobxomuMoCcTh  [0TIIENa ¥ KOHCY/IbTaHTa (TJIABHOTO CIIEIH-
IIPOBEJICHUS CHCTE- |aIMCTa) Cyaa MO Koau(HUKaIMK 3aKOHO 13-
MaTH3allM{ 3aKOHO- |TEJIbCTBA
JIATENIbCTB a B CyJax
1 00001IeHUS CY-
JICOHOM TIPAKTHKH C
IEJTbI0 COBEPIIICH-
CTBOBAHMS paOOTHI
CyJIeOHOU CHUCTEMBI
Poccuiickoit @ene-
parm
Tewma 2. [IpaBoBoe pery- 20 8 6 6 |[Ipesentanms sekiuoH- ([logroToBka moka-
JUPOBAHUE OCYIIECTBIIC- HOTO MaTepualia, pe-  |JI0B, ompoc, padboTa ¢
HUS KOAU(PHUKAIIUN 3aKO- 3eHTalUU peepaToB  [HOPMATUBHBIMH aK-
HOJIATEIbCTBA B CY/Iax TaMHu
Tema 3. IlpaBoBoii cratyc| 16 8 2 6 |[Ipesenrtanus nekuuon- [Onpoc, padota ¢
U cocTaB paboT oT/IeNa u HOTO MaTepualia, Ipe- |(HOPMATUBHBIMH aK-
KOHCYJbTaHTa (TJIABHOTO 3eHTaluu pedepaToB  (TaMH, pelICHUE 3a-
CrienuagnucTa) cya mo a4y
KoauUKalMK 3aKOHO 1A~
TENIbCTBA
Mopnyas 2. Opranusa- 78 | 24| 28 | 26

HMOHHBbIE OCHOBBI 0CY-
LIeCTBJICHUs Koaupu-
Kallu4 3aKOHOaTe b~
CTBa B Cy/e

- Opranmzanus  paboTel 1O
KOAU(pHUKAUU U CUCTEMaTU3alluu
3aKOHOJATEIbCTBA B  Cydax  oOwiei
IOPUCAUKIUY;




Tewma 4. Opranuzanus 20 8 6 6 |[Ipesentanms nekimoH- |Ompoc, padbora ¢
paboThI 10 KOTUPHUKAIIMN HOr'o MaTepHaja, mpe- |HOPMAaTUBHBIMHU aK- - Ocobennoctu Opranusalni
U CUCTEMATU3AaI[UU 3aKO- 3eHTaIuu pedeparon TaMH, 3aCIIylINBaHHUE paboTh o KoM (UK Hu
HOJZATEJILCTBA B CyAax JOKJIag0B, COCTaB- cucreMatrusanguu 3aKOHOJATCJIbCTBA B
o01elt FOpUCTUKITI JICHUE CXEMBI, TBOp- |BOCHHBIX CyJax;

4YecKoe 3a/laHue, Te-

CTHpOBaHHE - Opraamzamuss  paboTbl 1O
Tema 5. OcoGeHHOCTH 20 | 8 | 6 6 |IIpesenTamus JeKmon- |Onpoc, pemenne  |KOAUuKanum 1 CucTeMaTn3annn
OpraHM3aluy paboThI O HOTO MaTepuana, Ipe-  |3a7(a4, cocTapieHue |3AKOHOMATENLCTBA B APOUTPAXKHBIX CY/IAX;
KOJIU(UKAIIUN U CHCTE- 3eHTanuu peepaToB  [CXEMBI, TBOPUECKOE
MaTH3aLHU 3aKOHOA- saatue - Cneun¢uka opranuzanuu padboThl
TIBCTBA B BOCHHBIX CY- no KoAu(HUKAIMM U CHUCTEMaTH3aIuu
nax 3aKOHO/IaTEICTBA B Cyne o
Tewma 6. Opranuzanus 18 4 8 6 |[Ipesenranus nekiuon- |Ompoc, paboTa ¢ MHTCIUICKTYATBHBIM HPABaM.
paboTsl o KoaupUKaIUN HOTO MaTepHuaia, Ipe- |(HOPMAaTUBHBIMH aK-
Y CHCTEMAaTU3alllu 3aK0- 3eHTalnu pedeparoB  [TamMu, COCTaBICHHE
HOJIaTeIbCTBA B apOUT- CXEM, TBOPUYECKOE
PaKHBIX Cy/Iax 3aJJaHne
Tema 7. Cneunduka op- 20 4 8 8 |[Ipe3enranus nekuuoH- [Onpoc, TUCbMEHHAas
TaHW3AIUN PaOOTHI 110 HOT'O MaTepHasa, mpe- [paboTa, 3acyIInBa-
Koau(UKaLUU U CUCTe- 3eHTaluu pedepaToB  |[HUE IOKIAJ0B
MaTH3aliX 3aKOHO/a-
tenbcTBa B CyJie 1o UH-
TEJUICKTYaIbHBIM TIPaBaM
ugppepenyuposannwiii
3auem
Hroro 3a cemectp 132 | 48 | 40 | 44

MJIK.01.04 Oco0eHHOCTH OPraHU3aMOHHO-TEXHUYECKOr0 o0ecreyeHus 1esiTeJIbHOCTH Cyaei




Ne | Paznmen (tema) yueOHo#i |Bcero| B Towm umcie OO6pa3zoBaTenbHbIC Dopmbl Coneprkanure MEXIUCUUITMHAPHOTO
/1 JHACHUATUTUHBI gacos| JI | II3 | CPC TEXHOJIOTUHN TEKYLLETO Kypca
KOHTPOJIS
3, 4 cemecTpbI - [loHATHE ¥ NCTOYHUKU OpPraHU3AMOH-
1 [Tema 1. IlonsiTue u uc- 61 | 28 | 11 | 22 |VMcnonb3oBaHue j1ek- |3ammTa pedeparoB, |HO-TEXHMYECKOTO 0OecIeYeHHs JIeaTeb-
TOYHUKU OpraHu3aIuoH- TPOHHBIX OMOJINOTEK,  |OIMpOC HOCTH cynel B Poccuiickont @enepanny;
HO-TEXHUYECKOro obec- OIpOC, TECTHPOBAHUE, - OcOOEHHOCTH OpTraHU3aINH JESTEIb-
HEUEHUS J1eTeIbHOCTH 3amuTa pedeparton HOCTH CYJIOB OOLLIEH IOpUCIUKLINY;
cyaen B Poccuiickoit - Opransl, OCYyIIECTBIAIONINE OPraHN3a-
Denepanuu LIUOHHOE 00ecIeyeHne AeATeIIbHOCTHU Cy-
2 |Tema 2. OcobGeHHOCTH 62 | 28 | 12 | 22 |lIpe3eHTarus JICKIMOH- |3amuTa pedeparos, |IEH;
OpraHu3alyu JesTelb- HOTO MaTepHuala; uc-  |oImpoc - OcoOEHHOCTH OpraHU3ALUY JIEATEIIbHO-
HOCTH CyZIOB 001 MOJIb30BaHUE DJIEK- CTH MHPOBBIX CY/CH.
FOPUCTUKITAH TPOHHBIX OMOJIHOTEK,
OIIPOC, TECTHPOBAHUE,
3anurTa pedeparos
3 |Tema 3. Opransl, ocy- 62 | 28 | 11 | 23 |Ucnonb3oBaHue dJieK- |3ammra pedepaTos,
IIECTBIISIONIUE OpPraHu- TPOHHBIX OMONIHMOTEK,  |OmpOC
3allMOHHOE 0OecTieueHme OTIPOC, TECTHPOBAHNE,
JIeSITeIbHOCTH CyJIeH 3anuTa pedeparos
4 |Tema 4. OcobenHocTH 63 | 28 | 12 | 23 |Ucnonb3oBaHue 3JeK- |3ammura pedeparTos,
OpTraHu3aINH eI TeIh- TPOHHBIX OMOIHMOTEK,  |OMPOC, TECTUPOBA-
HOCTH MUPOBBIX Cyael OIIpOC, TECTUPOBAHUE, |HUE
3ammra pedepaTton
VIugppepenyuposannuiii
3auem
Kypcosas padora 20
HTroro 3a cemecTp 268 |112] 46 | 90
Hroro 3a npodeccuo- 772 344 | 150 | 258
HAJIbHBIN MOYJIb




3. YCJIOBUMSA PEAJIM3ALIMU ITPOI'PAMMBbI
MMPO®ECCHUOHAJIBHOI'O MOAYJIAA

3.1 MeToanyeckne MaTepHaJIbl

1. HaGop »neKTpOHHBIX NPE3eHTAIMA ISl HCTIOIB30BAHUS B Ay IUTOPHBIX 3aHATHAX
2. 3ajgaHus A1 CAaMOCTOSITENIbHON pabOTHI B JIEKTPOHHOM BHJIE
3. Habop O1eHOUHBIX CPeACTB I KOHTPOJIS YCBOSHHS MaTepralia JTUCIUIUINHEL.

3.2. Ucnoab3yeMoe o0opyaoBanue

1. Kommbrotep.
2. IIpoekrop.
3. DkpaH.

3.3. UndopmannonHoe odecnevenne peaju3anun NporpamMmmbl

Caiit bubamorexku YpI'DV: http://lib.usue.ru.

3.3.1. Ocnoénasn yuebnaa numepamypa

M/K.01.01 CynedHoe ae10 Ipou3BOACTBO

boxbes, B. II. IIpaBooxpanutenbHbie U cyneOHble opranbl [Tekct] : Yuebnuk [ns
CIIO / nox obm. pea. boxsesa B.I1., 'aBpunosa b.4. - 6-e uza. - Mocksa : FOpaiit, 2021. -
296 c. https://urait.ru/bcode/469471

Mawmsikus, A.C. ApxuBHoe aeno B cyae [Tekct] : YueOnoe mocobue / Poccuiickuii
rOCYJapCTBEHHBIM YHUBEPCUTET NpaBoCcyaus ; POCCHICKUIT rOCYyapCTBEHHBI YHUBEPCUTET
npaBocyaus. - 2. - Mocksa : Poccuiickuii rocy1apcTBeHHBINH yHUBEpCUTET npaBocynus, 2020.
- 219 c. http://znanium.com/catalog/document?1d=364408

Crapony06oBa, I'. B. YronoBHo-npoueccyansubie akThl [ TekcT] : Yuebnoe mocodue s
CIIO / mox pen. Crapomybomoit I'.B. - 3-e m3a. - MockBa : FOpaiir, 2020. - 477 c.
https://urait.ru/bcode/467053

Uypunos, A. 0. IOpuanueckoe 1emonpon3BoACTBO [ IIEKTPOHHBIN pecypc] : YuebHoe
nocobue s CIIO / YUypmio A. FO. - 2-e m3a. - Mocksa : [Opaiit, 2020. - 202 c.
https://urait.ru/bcode/467316

M/JK.01.02 OGecnieuenne paccMOTpeHHUsl Cylbeill YroJIOBHBIX, I'PaKIAHCKHUX

Aes M 00 aIMUHUCTPATHBHBIX.

Brnacos, A. A. I'paxxnanckuii nporecc [Tekct] : Yuebuuk u npaktukym Jns CIIO /
BrnacoB A. A. - 9-e u3n. - Mockga : FOpaiit, 2021. - 470 c. https://urait.ru/bcode/471214

Mamnoga, H. C. Yronosusiit iporiecc [Tekct] : Yue6Hoe mocobue s CIIO / ManoBa
H. C., ®panuudopor 0. B. - 13-e u3n. - Mocksa : HOpaiit, 2021. - 243 c.
https://urait.ru/bcode/481586

Opannudopos, F0. B. Yronosusiit npouecc [Tekct] : Yuebuuk u npaktukym [na CIIO
/ ®pantudopos FO. B., Manosa H. C., ®panmudopor A. 1O. - 6-¢ uza. - Mocksa : FOpaiir,
2021. - 403 c. https://urait.ru/bcode/469661
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3yesa, JI. FO. AamunuctparusHoe mpaBo. Cyaonpou3BOJICTBO IO JiejaM 00 00s13aTerb-
HOM cyneOHoM KoHTpode [Tekct] : Yuebnoe nmocobue Jlns CIIO / 3yesa JI. FO. - Mocksa :
FOpaiit, 2020. - 171 c. https://urait.ru/bcode/456220

Crapony6oBa, I'. B. YronoBHo-nponieccyanbHbie akThl [ Teker] : YuebHoe mocodue J[st
CIIO / mox pen. Crapomyb6oBoit I'.B. - 3-e u3m. - Mocksa : FOpaiit, 2020. - 477 c.
https://urait.ru/bcode/467053

MK 01.03 Opranu3anusi 4 ocyuiecTBjeHHe KoAM(PUKANMM 3aKOHOAATENb-

CTBa B cy/Jie.

Mamnogsa, H. C. Yronosusiii niporniecc [Tekcr] : YueObnoe nocobue Jlnsa CITIO / ManoBa
H. C., ®panuudopor 0. B. - 13-e u3a. - Mocksa : HOpaiit, 2021. - 243 c.
https://urait.ru/bcode/481586

PsOuesa, E.B. Opranuzanus u ocyuiecTBieHHe KOAUPUKALUN 3aKOHOJATENbCTBA B CY-
ne [DnekTpoHHBIH pecypc] : YueOHoe mocobue ajsi cpeqHero nmpodeccuoHanbsHOro oopaso-
Banus : Cpennee nmpodeccnonanbsHoe oOpasoBanue / Poccuiickuii TOCYIapCTBEHHBIH YHUBEP-
cuTeT mpaBocynus. - MockBa : Poccuiickuil rocyqapCcTBEHHBII YHUBEPCUTET MPaBOCYIHS,
2018. - 64 c. http://new.znanium.com/go.php?id=1007482

MK 01.04 Oco0eHHOCTH OPraHU3aLMOHHO-TEXHUYECKOT0 olecrieyeHus esi-
TeJbHOCTH Cy/Aei.

bsanr, B. C. JlokymeHTanmoHHoe oOecriedeHue ympasieHus. FOpunudeckas TEXHUKA
[Tekcr] : Yuebnoe nocobue s CIIO / bsnr B. C. - 2-e uzn. - Mocksa : FOpaiir, 2021. - 103
c. https://urait.ru/bcode/474092

Kysnenos, Il. V. HHdopManuoHHble TEXHOJOTMH B IOPUINYECKON AEATENbHOCTH
[Teker] : Yueonuk dis CIIO / mox oomr. pen. Kysnerona I1.Y. - 3-e uzn. - Mocksa : FOpaiir,
2021. - 325 c. https://urait.ru/bcode/474529

Mawmpikus, A.C. ApxuHoe neno B cyne [Tekcr] : Yuebnoe mocobue / Poccuiickuit
rOCYJapCTBEHHBIN YHUBEPCUTET IpaBocyaus ; Poccuiickuii rocyjapCTBEHHbI YHUBEPCUTET
npaBocyaus. - 2. - Mocksa : Poccuiickuii Tocy1apcTBeHHBIN YHUBEPCUTET mpaBocyausi, 2020.
- 219 c. http://znanium.com/catalog/document?id=364408

MawmbikuH, A.C. OpraHu3aliOHHO-TEXHHUYECKOE OOecleueHue NesTeIbHOCTH CYJI0B
[Texcr] : Yue6HOe mocoOue / Poccuiickuil rocynapcTBeHHBIH YHHBEPCUTET MPABOCYAUS ;
Poccniickuii rocy1apCTBEHHBIN YHUBEpCUTET npaBocyaus. - Mocksa : Poccuiickuii rocynap-
CTBEHHBIN YHUBEPCUTET [IpaBOCY U, 2017. - 236 c.
http://znanium.com/catalog/document?id=335648

3.3.2. /lononnumenvnasn yueonas iumepamypa

M/IK.01.01 Cyne0Hoe 1e10 NpOU3BOACTBO

beikoBa, T. A. JlokyMeHTalMOHHOE OOECTIEYCHHE YIPaBICHUS (JIETOMPOU3BOICTBO)
[Texcr] : YueOHOe mocobue / Poccuiickuii rocyJapCTBEHHbBIN TYMaHUTapHBIA YHUBEPCUTET. -
2. - Mocka : OOO "Haywno-uzmatenbckwii mentp MH®DPA-M", 2021. - 304 c.
http://znanium.com/catalog/document?id=360476

3Bepesa, B.I1. Opranusanus u TexHonorus padboThl ¢ KOHPHUACHIUATbHBIMU JTOKYMEH-
tamu [Tekct] : YueOHuk / MOCKOBCKMI NeAarornyecKuii ToCyaapCTBEHHbIH YHHUBEPCHUTET ;
MockoBCKUIl TeAarornyeckuii rocyaapcTBeHHbI yHuBepcuter. - 1. - Mocka : OOO
"KYPC", 2020. - 320 c. http://znanium.com/catalog/document?id=352251
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Kynpssuesa, E. B. Kak nHanucats cynedHoe pemienne [ DnekTpoHHbli pecypc] : - / Kyn-
psasueBa E. B., Ilpokymuna JI. A. - 4-e w3g. - MockBa : HOpaiit, 2020. - 265 c.
https://urait.ru/bcode/449834

XaryaeBa, B. B. Cyn npucsixabsix [Tekct] : [Ipaktuueckoe mocobue / Xaryaesa B. B.,
ABneeB M. A. - Mockaa : IOpaiit, 2020. - 181 c. https://urait.ru/bcode/448752

[llyBanoBa, H. H. OcHOBBI 1en0npon3BOJCTBa [DIEKTPOHHBIN pecypc]| : Y4eOHUK U
npaktukym s CITIO / lyeanosa H. H., UBanosa A. 1O. ; mox o6m. pen. Illysamosoit H.H. -
2-e u3n. - Mockaa : FOpaiit, 2020. - 428 c. https://urait.ru/bcode/450804

bypnaka, C. H. FOpuaudeckoe nemonpousBoactBo [Tekct] : yueObHoe mocodue / C. H.
Bypnaxka ; M-Bo Hayku u Bbicul. oOpa3zoBanus Poc. @enepanuu, Ypai. roc. 3koH. yH-T. - Exa-
TEpUHOYpr : H3narenscTBO Ypl'DY, 2018. - 125 C.
http://lib.usue.ru/resource/limit/ump/19/p491677.pdf (35 3k3.)

MAK.01.02 Ofecnieuenne paccMOTpeHHUsI CyAbell YroJ0BHBIX, TPAKIAHCKHUX JIeJl U
00 aIMMHHUCTPATUBHBIX.

boikoBa, T. A. JIoKyMeHTAallMOHHOE OOECIEUYECHHE YIPaBICHHUS (JI€TIOMPOU3BOICTBO)
[Tekcr] : YueOnoe nocodbue / Poccuiickuii rocyjapcTBEeHHbIN T'YMaHUTAPHBIN YHUBEPCUTET. -
2. - MockBa : OOO "Hayuno-uzmarenbckwii uentp MH®OPA-M", 2021. - 304 c.
http://znanium.com/catalog/document?id=360476

Brnacenko, B.A. AnMuHuCTpaTuBHOE Cynonpou3BoacTBO [Tekct] : YueOnuk / FOxubIH
denepanbubiii yHuBepcutet. - 1. - Mocksa : OOO "HayuHo-uznarensckuii 1ienHtp MHDPA -
M", 2021. - 483 c. http://znanium.com/catalog/document?id=361585

MapseBa, M.B. Pycckuii s3b1k B AenoBoii gokymeHTaruu [Tekct] : YuebHuk / Bnagu-
MUpCKU TocyaapcTBeHHblid yauBepceuteT uM. A.I'. u H.I'. CtoneroBsix, ¢-1 MypoMckuii HH-
ctutyT. - 1. - MockBa : OOO "Hayuno-uznarensckuit nenrp MHOPA-M", 2021. - 323 c.
http://znanium.com/catalog/document?id=364723

M/IK 01.03 Opranusanusi ¥ ocyllecTB/JIeHHe KOAU(PUKAIUM 3aKOHOAATeIbCTBA B
cyae.

beikoBa, T. A. JlokyMeHTallMOHHOE OOECIIEYCHHE YIPaBICHHUS (JI€TIOMPOU3BOICTBO)
[Texcr] : YueGHOe mocobue / Poccuiickuii rocy1apcTBEHHbBIN TYMaHUTApHBIM YHUBEPCHUTET. -
2. - MockBa : OOO "Hayuno-m3marenbckwii uentp MH®OPA-M", 2021. - 304 c.
http://znanium.com/catalog/document?id=360476

MapweBa, M.B. Pycckuii si3b1k B fesioBoi JokymeHTanuu [Tekct] : YueOuuk / Brnaau-
MUpCKUi rocynapcTBeHHblid yHuBepceuteT uM. A.I'. u H.I'. CtoneroBsix, ¢-1 MypoMckuii UH-
ctutyT. - 1. - MockBa : OOO "Hayuno-uznarensckuilt nenrp MHOPA-M", 2021. - 323 c.
http://znanium.com/catalog/document?id=364723

Kynpssuesa, E. B. Kak Hanucars cynebHoe pemenue [DnekTpoHHbIi pecype] : -/ Kyn-
psasueBa E. B., Ilpokyauna JI. A. - 4-e u3ng. - Mocksa : HOpaiit, 2020. - 265 c.
https://urait.ru/bcode/449834

Kypasnesa, 11.B. OpopmiisieM TOKyMEHTHI Ha MEPCOHAILHOM KOMITbIOTEpPE: TPAMOTHO
u kpacuBo [Tekcr] : TOCT P.6.30-2003. Bozamoxknoctu Microsoft Word : Tlpaktuueckoe mo-
cobue. - 1. - MockBa : OOO "Hayuno-m3garensckuii ieatp MHO®PA-M", 2019. - 187 c.
http://znanium.com/catalog/document?id=341449

Makapos, C. 0. Teopust u npakTika KoHCYabTUpoBaHus (OcoOeHHOCTH pabdOTHI aJIBO-
Kata) [DnekTpoHHBIH pecypc] : yueOHoe mocoOue anst maructparypsl / C. KO. Makapos ;
Mock. roc. ropua. yH-T uM. O. E. Kyradwuna. - Mocksa : Hopma: UHOPA-M, 2019. - 112 c.
https://new.znanium.com/catalog/product/1013427
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https://new.znanium.com/catalog/product/1013427

M/IK 01.04 OcoGeHHOCTH OpPraHHU3alMOHHO-TEXHHYECKOro obecredeHMs Jiesi-
TeJbHOCTH Cyaeil
brikoBa, T. A. JlokyMeHTaIlMOHHOE OOECHEUYEeHHE YIpaBICHUS (JI€TOMPOU3BOICTBO)
[Tekcr] : Yuebnoe mocodbue / Poccuiickuii rocy1apcTBEHHBIN T'YMaHUTAPHBINH YHUBEPCUTET. -
2. - MockBa : OOO "Hayuno-uzmarenbckuii uentp MH®DPPA-M", 2021. - 304 c.
http://znanium.com/catalog/document?id=360476
MapseBa, M.B. Pycckuii si3bIk B fenioBoOi qokyMeHTaruu [Tekct] : YueOnuk / Bmagu-
MUPCKHI rocynapcTBeHHbIi yHuBepcuTeT uM. A.I'. u H.I'. CroneroBbix, -1 MypoMckuit uH-
ctuTyT. - 1. - MockBa : OOO "Hayuno-usgarensckuii nenrp MHOPA-M", 2021. - 323 c.
http://znanium.com/catalog/document?id=364723
KynpsiBuesa, E. B. Kak Hanncarts cyneOHoe perienue [ DneKTpoHHbIH pecypc] : - / Kyn-
pssueBa E. B., Ilpokymuna JI. A. - 4-e u3ng. - MockBa : HOpaiit, 2020. - 265 c.
https://urait.ru/bcode/449834
Kynses, H.H. Kondunennuansnoe Aenonpon3BOACTBO U 3aIIUIIEHHBIA 3JIEKTPOHHBII
nokymeHnToobopot [Tekcr] : YueOnuk / Beepoccuiickuii HAy9HO-HUCCIICIOBATSIbCKHIA HHCTH-
TYT JAOKYMEHTOBEJEHUS U apXUBHOro jena ; Bcepoccuiickuil HaydHO-HCCIEAOBATEIbCKUN
WHCTUTYT JTIOKYMEHTOBEJICHUSI M apXUBHOTO Jiea ; YPpalbCKUil TOCYIapCTBEHHBIA IOpUIAYE-
ckuii yHuBepcuteT. - 2. - MockBa : Wsnarenbckas rpymnma "Jloroc", 2020. - 500 c.
http://znanium.com/catalog/document?id=367431
Kyuun, M. B. CynebHoe HOPMOTBOPUYECTBO: KOHIENTYyaIbHble OCHOBBI [ DIEKTPOHHBIH
pecypc] : Monorpapuss / Kyumn M. B. - MockBa : IOpaiit, 2020. - 275 c.
https://urait.ru/bcode/455876
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4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUA
MMPO®ECCHUOHAJIBHOI'O MOAYJIAA

Kon u HauMeHOBaHME MpO-
(ecCHOHaNBHBIX U  OOIIHUX
KOMITETEHIHH, (opmupye-
MBIX B paMKaX MOYJIsI

OcCHOBHBIE IIOKa3aTcjin
OLICHKHU pC3yJibTaTa

Metoasl ¥ (GOpMBI  KOH-

TPOJIA U OLCHKHA

IIK 1.1. OcymecTBusth pa-
0oty ¢

3asBIICHUSIMH, >Kalo0aMu U
WHBIMHU

OOpaIIeHUsIMH TPAXKAAH U
OpraHu3aIHii, BECTH IIPUEM
MOCETUTENIEN B CYE

Opranmzanus paboThl C 3a-

SABICHUSIMH, >KajgodamMu U
AHBIMHA oOpareHusIMu
rpaxkaaH

I[IK 1.2. IlogaepxxuBath B
aKTyaJIbHOM COCTOSIHMM 0a-
3bl HOPMATHUBHBIX MPABOBBIX
aKTOB B CyJeOHOM MPAKTUKH

Bnanenne mMeromukou Ioj-
JIEpKaHUS B aKTyaJIbHOM CO-
cTossTHUM 0a3bl HOPMATHB-
HBIX NPABOBBIX aKTOB U CY-
JIeOHOM MPAaKTUKU

IIK 1.3. ObecneunBath pa-
00Ty OPITEXHUKH U KOMIIb-
FOTEPHON TEXHUKH, KOMIIb-
IOTEPHBIX CEeTe U  Mmpo-
rPaMMHOIO obecrieueHus
CyJIOB, CaliTOB CYZOB B CETH
HuTepHer.

Opranuzanus paboTbl Opr-
TEXHUKH M KOMIIBIOTEPHOU
TEXHUKH,  KOMIIbIOTEPHBIX
cerei u IIporpamMmmHOro
oOecrieyeHus CyJi0B, CaliTOB
CynoB B ceTu MHTEepHET

IIK 1.4 O6ecnieunts paboTy
apXuBYy Cy/a

Bnanenue meroankoit obec-
neyeHus: paboThl apxuBa Cy-
na

IIK 1.5. OcymecTBusiTh Be-
JIeHUE Cy/1e0HOM CTaTUCTUKH
Ha OyMa)KHBIX HOCHTEISX U
B 2JIEKTPOHHOM BHJIE.

Bnagenue w™eronukou cy-
NeOHOM CTaTUCTUKU Ha Oy-
Ma)XHBIX HOCHTEIAX MU B
AJICKTPOHHOM BHUJIC.

IIK 2.1 OcymecTBisiTh Opu-
€M, PETUCTpAIHI0, Y4eT W
XpaHeHHe CyAeOHBIX Jell,
BEIIECTBEHHBIX JI0Ka3a-
TEJICTB M JOKYMEHTOB.

Opranuzanus paboTHl 1O
OCYIIECTBJICHUIO  IIpHUEMa,
perucrpanum, ydera M Xxpa-
HEHUs Cy/eOHBIX eI, Bele-
CTBEHHBIX JI0KA3aTEJIbCTB U
JIOKYMEHTOB.

IIK 2.2  OcymecTBisTh
opopmiieHne €N, Has3Ha-
YeHHBIX K CyJIeOHOMY pa3-
OHMpaTeNbCTBY.

Opranmzanus paboTsl 1O
obopMIICHHIO €N, Ha3Ha-
YEeHHBIX K CyaeOHOMY pas-
OuMpaTeNbCTBY.

Jugepenyuposannviii 3auem
no MJIK u npaxmuxe, 3x3amen
no Mooy, Kypcosas paboma
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IIK 2.3 OcymectBiars| Opranuzanus padOThHl 110
Ha/IIexaIee M3BEUICHUE| HAMJISKAIIEMy H3BEIICHUIO
JWI, YyYacTBYIOIIMX B Cy-| JIMI, YYacTBYIOUIMX B Cy-
neOHOM  pa3OuparenbcTBe,| AeOHOM  pa3OupaTesbCTBE,
NPOM3BOANUTH PACCBUIKY H| MPOM3BOJAWTH PACCBUIKY H
BpYUYCHHE CYyIEOHBIX JOKYy-| BpydeHHE CYIeOHBIX JOKY-
MEHTOB U M3BELICHUI. MEHTOB U M3BELICHUI.

I[IK 2.4 OcymectBiare pe-| Opranuzanus padOTBHl IO
TUCTPAIUIO, YU4eT U TEXHH-| PETUCTPAIMH, yIeTy W TeX-
yeckoe OQOpPMIICHHE HCIIOJI-| HUYECKOMY  O(OPMIICHHIO
HUTEJBHBIX JJOKYMEHTOB TIO| HCIIOJHUTEIBHBIX JIOKYMEH-
CyZIcOHBIM JIeTIaM. TOB IO CYJICOHBIM JIeJIaM.

5. OCOBEHHOCTH OPT'AHMU3AIIUU OBPA30BATEJIBHOTI'O ITPOLHECCA
JUIsA JIML C O'PAHUYEHHBIMUA BO3ZMOKXHOCTAMMU 310POBbS

I1o 3asiB/IEHUIO CTyeHTA

B nenax nocTynmHOCTH OCBOEHHUSI MPOTpaMMBbl Ui JIML C OFPAaHUYEHHBIMU BO3MOXKHO-
CTSIMM 3JI0POBbsI ITPU HEOOXOAUMOCTH Kadeipa 00eCreuuBaeT CIeyOLIIe YCIOBUS:

- 0COOBIN MOPSAJIOK OCBOEHUS MEXAMCLUUIIMHAPHOTO Kypca, C YYETOM COCTOSHUSL UX
3JI0POBBS;

- JJIEKTPOHHBIE 00pa30BaTeNIbHbIE PECYpPChl 10 MEXIUCLUUIUIMHAPHOMY Kypcy B (op-
Max, aJJalTUPOBAHHBIX K OTPAaHUUYCHUSIM UX 3/I0POBbS;

- U3y4YEeHHE MEXIUCIUIUIMHAPHOTO Kypca 10 UHIUBUAYaIbHOMY y4eOHOMY IUIaHy (BHE
3aBHCUMOCTH OT (POpPMBI 00yUEHUs);

- JJIEKTPOHHOE OOy4YeHHE W JAMCTAHIMOHHbIE 00pa30BaTENIbHbIE TEXHOJIOIMH, KOTOPbIE
IpeycMaTpuBalOT BO3MOXKHOCTH TNpHeMa-niepeaadyd MH(GOpManuu B JOCTYHMHBIX JUIS HHUX
dopmax;

- 7ocTyn (yIaJeHHBIA AOCTYI), K COBPEMEHHBIM MPO(EeCCHOHAIBHBIM 0a3aM JIaHHBIX U
MH(OPMaLIMOHHBIM CIPAaBOYHBIM CHCTEMaM, COCTaB KOTOphIX omnpeaeneH PII/L.
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